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                 910 N. Mecklenburg Ave., South Hill, VA 23970

             Phone: (434) 447-8700

    Lobby Hours: Mon., Tues., Thurs., Fri. 8:30am-4:30pm                           Wed. 9:00am-4:30pm


         
            

	Date
	                        Event
	Time

	September 18
	      Lake Country Area Agency on Aging

Employment & Training Services for 55 years older
	9:00am-12:00noon

	September 19
	Job Corps

Providing education & employment services to youth, ages 16-24
	12:00noon –  2:30pm

	    Monday-Friday

  Every week
	      Virginia Employment Commission (VEC)

Providing assistance with Unemployment Insurance, Job Service, Trade, Labor Market Information & Workforce Investment Act Services
	8:30am - 4:30pm



	Wednesday

        (by appointment only)
	Department of Rehabilitative Services (DRS) 

Providing service for persons with disabilities 

(employment evaluations and counseling)
	10:00am – 4:00pm

	     Monday-Friday

   Every week
	     Workforce Investment Act (WIA)

Education training and supportive services that may be available if enrolled in full-time training, On-the-Job training, intensive services, job placement assistance, and referral to other service providers.
	8:30am - 4:30pm
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    What is Job Corps?

 Job Corps is a no-cost education and vocational training program administered by the U.S. Department of Labor and funded by the U.S. Congress. It is a program that helps young people ages 16-24 get a better job, make more money, and take control of their lives.

To apply to Job Corps, you may call

1-800-733-JOBS (5627)

________________________________

Source; U.S. Department of Labor,
Employment & Training Administration;

www.doleta.gov.
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Visit www.dol.gov for a list of 

frequently asked questions 

and answers
	


The South Hill Virginia Workforce Center will be closed Monday, September 3, 2007         in observance of Labor Day.  Our lobby will reopen at 8:30 on Tuesday.
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Southside Virginia Community College Announces

Free GED Practice test
The free GED Practice Test will be available at the following locations.

Please call to register for one of the Practice Test sessions.

1-888-200-7549

	Tuesday, September  4, 2007
	Estes Community Center

Chase City, VA
	10:00 – 2:00 p.m.

	Tuesday, September 4, 2007
	Southside VA Community College

Alberta, VA
	3:30 – 7:30 p.m.

	Wednesday, September 5, 2007
	Southside VA Community College

Alberta, VA
	12:00 – 4:00 p.m.

	Thursday, September 6, 2007
	Southside VA Community College

Alberta, VA 
	3:30 – 7:30 p.m.

	Friday, September 7, 2007
	Lake Country Advanced Knowledge Center

South Hill, VA
	12:00 – 4:00 p.m.

	Tuesday, September 11, 2007
	Verizon Learning Center

Clarksville, VA
	9:00 – 1:00 p.m.

	Tuesday, September 11, 2007
	Southside VA Community College

Alberta, VA
	3:30 – 7:30 p.m.

	Thursday, September 13, 2007
	Estes Community Center

Chase City, VA
	10:00 – 2:00 p.m.

	Thursday, September 13, 2007
	Southside VA Community College

Alberta, VA 
	3:30 – 7:30 p.m.

	Friday, September 14, 2007
	Southside VA Community College

Alberta, VA
	12:00 – 4:00 p.m.

	Tuesday, September 18, 2007
	Southside VA Community College

Alberta, VA
	3:30 – 7:30 p.m.

	Wednesday, September 19, 2007
	Lake Country Advanced Knowledge Center

South Hill, VA
	12:00 – 4:00 p.m.

	Thursday, September 20, 2007
	Southside VA Community College

Alberta, VA
	3:30 – 7:30 p.m.

	Friday, September 21, 2007
	Verizon Learning Center

Clarksville, VA
	9:00 – 1:00 p.m.

	Tuesday, September 25, 2007
	Southside VA Community College

Alberta, VA
	3:30 – 7:30 p.m.

	Thursday, September 27, 2007
	Southside VA Community College

Alberta, VA
	3:30 – 7:30 p.m.


Many state agencies are no longer accepting paper applications. Refer to the job announcement for specific instructions on how to apply for a state vacancy.  Questions regarding the application process should be emailed to applicantinquiry@dhrm.virginia.gov.
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“Do not pretend to know when all you can offer is a guess!”


The first Monday in September, is a creation of the labor movement and is dedicated to the social and economic achievements of American workers. It constitutes a yearly national tribute to the contributions workers have made to the strength, prosperity, and well being of our country.

Assess Yourself-

Identify Accomplishments

We all have past accomplishments, from past work history to other experiences. Reflecting on these accomplishments gives us a sense of where we’ve been-and where we’d like to go. This exercise is important because it will help you do the following things:

· Explore career options

· Write resumes

· Write cover letters

· Fill out job application
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Be flexible about how you look at your career. Try on of the following: 

· Make a list of all your important career events. Group them by categories like tasks, responsibilities, awards, and accomplishments. 

· Think in chronological order, taking the most recent job you had and working backward. Identify tasks, responsibilities, awards, and accomplishments for each job. 

· Review your education accomplishments like earning acceptance to a program or school, grades, extracurricular activities, and special projects. 

· List your volunteer activities and community involvement.  Were you a member of a committee? Elected to an office or board? Helped facilitate a social or fundraising event? 

· Use your own strategy to identify important career events. What skills and experiences do you have that would interest an employer? Write down any situations in which you gained or used those skills. 

· Think of opportunities to gain new accomplishments. It’s never too late to enroll in school, start a project at work, find a volunteer project that uses your skills, or find other activities that will add to your resume. 

Career events don’t need to be major milestones. And they should include alternative work experiences (for example, volunteering, internships, freelance) you’ve had. Anything that shows your are improving your skills will be useful as your pursue opportunities in the future. 
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Assess Yourself-

Understand Time Management

In an era when everyone feels crunched for time, it’s the people who plan who make the most of the time they have. Whether you have 10 minutes or 10 years, knowing how you want to spend your time-and your life-will help you make the best career decisions. 

Below is one approach to assessing and managing time: 

	T
	Think. Think about your perception of time. Realize that you won't have the time and energy to do everything that fits on a calendar or in a planner. Get into healthy habits of taking time to relax and blocking off parts of your schedule for accomplishing tasks and parts for doing the things you enjoy most.

	I
	Inventory. Make a log of what you do with your time. Think about what you do that is satisfying and what isn't. Try to understand how your use of time affects your life. Think about the changes you would make to use the time you have differently. 

	M
	Make priorities. Write down everything you want to do. Rank the items on your list by how important they are to you. Estimate how long the important items will take and add the important details to your calendar so you can follow your progress.

	E
	Evaluate. Occasionally revisit your perception of time and review the list of everything you want to do. Remove the things you have finished or no longer want to do. Add the new things you want to do. And always remember the importance of having time to relax and reflect.


“Focus on your abilities rather than your limitations”.

	



	Few experiences pack more wallop, add more burden, and unleash more emotion than a job loss. But like other major life events, unemployment or resignation from a job is a powerful teacher and offers valuable lessons for laid-off professionals. Since you can’t eliminate the possibility of a job loss, you should always be prepared to deal with it. With that uncertainty in mind, here are tips that will help you negotiate a smooth exit. 

First and foremost, obtain a reference statement from your ex-company. Strive to get an “official agreement” with your ex-company about why you left. Do this as soon as possible. You will also need to know who is going to handle all reference check calls and what is going to be said.  

1. Prior to leaving, concentrate on what you can do to create a smooth transition. There is no legal principle for the two-week notice; however, it has been customary for the last forty years to do so. If the boss says “I thought you were happy here,” simply reply “Yes, I was very happy, but it’s just time to move on and pursue other interests.” 

2. If you don’t get what you want, go to the person who fired you and tell them what you’re seeking. By then, the guilt has sunk in and your ex-boss wants to get this over with. That is when exceptions are made. 

3. You have everything to win if you negotiate forcefully but quietly. Don’t make some terrible threat that causes the company to dig in its heels and say, “If you want to sue, go ahead.” The truth is, the company has more attorneys and deeper pockets than you do. 

4. Legal suits are difficult to win. Successful suits are difficult to win even if you’re in a group protected by anti-discrimination law. Even if you prevail, you may seriously hurt your chances of getting a new position. Very few companies want to hire someone who has sued his/her previous employer. 

6.  Request four weeks severance pay for  each year of service but be happy with three and settle for two. If possible, try to delay the date when your package begins paying off. In other words, negotiate to stay on the payroll so you can receive your regular salary and benefits for as long as possible.           7.   Pick the right time to leave. If your company gives a yearly bonus or distributes profit sharing at a certain time of year and that time is near, plan to resign after receiving your payouts.                                                       8.   Obtain letters of recommendation. Get a well-worded letter of recommendation, preferably on company letterhead (company policies will vary widely on this). 
-Joe Hodowanes, Career Strategy Advisor J.M. Wanes & Associates www.jmwanes.com Joe Hodowanes, M.P.A., SPHR, is a nationally recognized career coach, syndicated columnist, and president of Tampa-based J.M. Wanes & Associates, www.jmwanes.com. J.M. Wanes & Associates is a career coaching, outplacement, and executive search firm specializing in executive-level opportunities. 


The Virginia Workforce Center 

has an extensive video library available for job seeker to use at NO CHARGE!!!
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Here are just a few of the video titles:

Rebounding From Job Loss

Finding A Job When Your Past Is Not So Hot

Interviewing For A Job

Make A Good First Impression

Visit our office to view any of the videos. 

Most of them last less than 30 minutes. 













