Request for Extension of Clearance Order Virginia Employment Commission

1. To: Puerto Rico 3. Job Order Number: 4. Date of
North Carolina acceptance by
South Carolina CNPC:
Georgia .
Florida Wik 19K4H20 ol §%- 1
5. Employer Name:
£ . .
damug] M. biles
2. From 6. OES Job Code, Title and Number of Positions
Available ; -5 oA n YN :
Rural Services Manager H5- 2091 FARMWORLFL
Virginia Employment Commission 1o pss Houg
P.0. Box 1358
Richmond, VA 23219

7. Please note the following concerning the above job order:

The attached H-2A job order has been accepted by U.S. DOL for Interstate Clearance

8. By (Typed Name of ES Agency Representative) Title: Telephone Number:
Jason Padgett Rural Services Manager 804-786-8714

Signature: ‘;(T{/ Date Signed:
Ch- Ay 21 201
)

i
9. Receiving State Office: ("Xt

O Accepted (If accepted, list locat offices extended to) I Rejected (f rejected, provide reasons.)

Commaents:

10. By. ES Agency Representative) Telephone Number: Date Signed:




Agricultural and Food Processing Clearance Order
Pedido de Empleados para Agricultura y Procesamiento de Alimentos

U.8. Department of Labor

Employment and Training Administration

OMB. Approva No. 1205-0134, Expires 11/30/2012

1. Employer's Name and Address (Number, Street, City, State, Zip Code, and
telephone number) Nombre y Direccion del Empleador (Numero, calle, cuidad,
codigo postal y telefono)

Samuel M. Giles, Qwner Fil: 54-1583269

673 W. Giles Road, Chafham, VA 24531

Phone: (434) 432-8347

Numbers 4, 5, 6, 7 and 8 for State use only.

4. industry Code/Cadigo de
Industria ; ,
11410

5. Job Order #/No. Orden de
Empleo .
P 144420

P, Location and Direction to Work Site/ Direccion del lugar de rabajo

- 673 W. Giles Road, Chatham, VA 24531; Rt 28 N from Danville, VA; 10 miles,
take left on road 703 for approx 3 miles right on road 823 for approx 1/2 mile; left
on rpad 824 (W Giles Road) go 1 mile. Work site on right.

{If additionat space is needed, use separate sheet of paper)

8. Occupational Title and Code /Titulo Ocupacional y Codigo
452097 Earmwortte Tobsecs
&

7. Clearance Crder Issue Date / Fecha de

Tramite

TSy

37 AN 201
oo ,
= RCD

@;’, BinAL SERVICES

O i
5’2‘3‘* Iy
‘g\é’? A

3. Location and Description of Housing / Direccion y Descripcién de la Vivienda
Block building with concrete floor located at 624 Green Rock Road, Chatham, VA
24531, Housing has propane heat & space for 10 persons. Housing will be clean
and in compliance with ETA 20 CFR 654 Housing Standards. Has comptete
furnishings with appliances. Worker witl be responsible for maintaining housing in
a neat & clean manner. Reascnable repair cost of damage, other than that
caused by normal wear & tear, will be charged to the worker who is found to be
responsible for damage to housing and/or furnishings. Housing & utilities are
provided at no cost to workers who are unable to return to their place of

residence the same day. See Attachment 1, em 3

{5 additional space is needed, use separate sheet of paper). / 8i necesiia mas espacio, utifice documento
adicional.)

[ate / Fecha de

W -

&
ety

oo
e

=

9. Anticipated Penod of Employment / Periode Anticipado de

Empleo
From/ Desde: 04/04/2011

To/Hasta: 11/01/2011

10. No. of Worker's Requested / No. de Trabajadores Pedidos

10

11. Anticipated Hours of Work per Week/Horas Anticipades de
Trabajo por Semana, Total: 40

Sunday / Domingo varies Monday /Lunes __7
7 Wednesday  Miercoles .7

Tuesday / Martes
Thursday / Jueves 7
Saturday / Sabado 5

Friday / Viemes __ 7

12. Collect Calls Accepted from/Se Aceptan Liamadas a

Cobrar de:

Emplayer / El Empleador

{.ocal Office / La Oficina Local

Yes {3 No B
Yes 1 No ®E

13, Board Arrangements / Arreglo de Alojamiento

See Aftachment 1, item 13 )

Workers will purchase ingredients and prepare own meals. Employer will furnish free & convenient cooking & kitchen facilities so that worker may
prepare own meals. Employer will provide cooking, food preparation, & serving utensils at no cost to the workers. Employer wil provide
transportation to assure worker access to stores where one can purchase groceries if the employer is providing cocking & kitchen facilities. Housing
& utilities are provided at no cost fo workers who are unable to retum to their place of residence the same day.

14. Referral Instructions / Instrucciones para el Referimiento de Candidatos

Danville, VA 24540; Telephone: (434) 549-8220. See Altachment 1, Hem 14

The referral under this job order is to be made to the Danville local office of the VA E’m;jloymem Commission Workforce Center; 211 Nor Dan Drive,

15. Job Specifications / Descripcion del Trabajo

and may also be included in SPANISH) o

To perform various duties associated with the production of tobacco such as greenhouse preparation, cuitivating, preparing rows for planting,
nlanting, fertilizing, harvesting, spraying, foading & unloading of fobacco bales. Job involves stooping, lifting and working outside in inclement
weather & outdoor temps in excess of 100 degrees. Must have legal authority fo work in the US.  See Aftachment 1, ftem 15

Para redlizar varios debefes asociados con lo produccion de tabatco como.cultivar, preparar filas para plantar, plantar, fertitizar, cosechar, rociar,
larga & descargando de balas de tabaco: El trabajo implica rebajar, levantar y trabajar afuera en fempo inclemente & temporeros al aire libre por
encima de 100 grados. Debe tener auforizacion legal para‘trabajaren los US. Véase et Anexo 1, punto 15
(If more space is needed, summary of Material Job Specifications in ENGLISH can be included in separate documentation,

1



16, Wage Rates, Special Pay Information and Deductions / Tarifa de Pago, Informacion Sobre Pagos Especiales y Deducciones (Rebajas)

Crop Activities / Hourly Wage Piece Rate / Unit(s) |Special Pay Deductions / YES/ NO Pay Period
Cultivos bonus, efc) 8l Periodo de
Salario por Pago por Pieza Pagos Especiales Deductiones Pago
Hora Unidad(es) Bono, ete.)
General Farmwork | §_9.59 hourly | § Social Security / | x Weekly / Semanal
Seguro Social X
Agriculture- $..9.59 houtly | § Federal Tax X
Tobacco Impuestos
Federales
Agriculture- Soy $.8.59 hourly | % State Tax X Bi-weskly /
Beans, wheat, rye Impuestos cada 2
Estatales semanas
Meals / Comidas
$ Other (specify)/ X Other f Ofro
Qtro

See Aftachment 1, ltem 16

More Details About the Pay / Mas Detaltes Sobre el Pago

If additional space is needed, use separate sheet of paper. / i necesita mas espacio, ufilice docurment adicional )

17. Transportation Arrangements / Arreglos de Transporiacidn

Transportation and daily travel subsistence provided according to regulations. See Attachment 1, Hem 17

i additional space is needed, use separate sheet of paper. / Si necesita méas espacio, utilice document adicional.)

Yes / Si N}

No {#

18. Is it the prevailing practice to use Farm Labor Contractors (FLC) Lo recruit, supervise, transport, house, o pay workers for this (these] crop
activitylies)? Es la costumbre en el area de usar Conlratistas Agricelas para reclutar, supervisor, transportar, dar vivienda, o pagarle a los
trabajadores en estos tipos de cosecha(s)?

If you have checked yes, what is the FL.C wage for sach activity? / Si contesto “S7, cual es el salario quo fe paga &t Contratista Agricola por cada actividad?

19. Unemployment Insurance provided? Seguro de Desemplec? Yes O No &
20. Workers' compensation insurance provided? indemnizacion por accidence trabajo: Yes B No 3
1. Are tools provided at no charge to the workers? Se le proveen las herramientas de trabajo a los trabajadores sin cargo alguno?  Yes No [

non&/ninguno

22. List any arrangements which have been made with establishment owners or agents for the payment of commission or other benefits for sales made
to workers, (If there are no such arrangements, enter “None") / Indique todo acuerdo o convanio con fos propietarios del establecimiento o sus
representantes con respecto al pago de una comisian u ofros beneficios por ventas hechas a los trabajadores. (Si no hay ningdn acuerdo o
convenio, indigue “Ninguno™

none/ninguno

23, List any strike, work stoppage, stowdown, or interruption of operation by the employees at the place where the workers will be employed.
(If there are no such incidents, enter "Nong”} /
Enumere toda huelga, paro o interrupcion de las operaciones por parte de los empleados en el lugar de empleo. (Si no hay, indique *Ninguno”}

25. Name of Local Repfésentative {inciude direct dial igiephone
number) / Nombre det Representante de ta Oficina Logat (Incluya
numero de teléfono)

24 Address of Order Helding Office (include Tete;)hcné numberyDireccion de

la Oficing donde se Radico la Oferta {inciuya numero de teléfono)

VA Employment Commission Workforce Ctr
211 Nor Dan Drive, Danville, VA 245840

Lafe Lindsey @ (434)549-8220




26. Employer's Certification: This job order describes the actual terms and conditions of the employment being offered by me and contains all the
material terms and conditions of this job,

Certificacidn del Empleador: Esta orden de trabajo describe los términos y condiciones de trabajo, y contiene todos los materiales, trminos, y
condiciones ofrecidos.

Employer's Signature & Title/ Firma y Titulo del Empleador

J ) :
Samuel M. Giles, Owner 7/ ; 7 Date : ,
%W/W /ié; f~2 b~ /S
13

READ CAREFULLY: In view of the statutorily established basic function of the Employment Service as a no-fee labor exchange, that is, as a forum
for bringing together empfoyees and job seekers, neither the ETA nor the State agencies are guarantors of the accuracy or truthfulness of
information contained on job orders submitted by employers. Nor does any job order accepted or recruited upon by the One-Stop Career Center
constitute a contractual job offer to which the One-Stop Career Center, £TA or a Siate agency is in any way & party.

Public Burden Statement

Public reporting burden for the £TA Form 790 is estimated to be approximately §0 minutas per response, inciuding time for reviewing instructions,
searching existing data sources gathering and reviewing the collection. Respondents’ obligatior: to reply fo these requirements is obligaiory by 20
CFR 653.500 and 44 U.5.C. 3501. Persons are not required to respond to this cellection of information unless it displays a currently valid OMB
Control Number. Pubiic reporting burden for this coltection is estimated to average 8 minutes per respanse, including the time to review instructions,
search existing data sources, gather and maintain the data needed, and complete and review the collection of information. Send comments regarding
this burden estimate or any other aspect of this collection, including suggestions for reducing this burden, to the U.S. Department of Labor, Migrant
and Seasonal Farmworker Program, Room 54209, 200 Constitulion Avenue, NW, Washington, DC 20210,

ETA 780 {Revised July 2008)



ATTACHMENT 1 for Samuel M. Giles

(Used for further detail of ETA 790; ltem numbers below correlate to item numbers on ETA 790)
Page 1

ltem 3 — Location & Description of Housing

Housing is a block building with concrete floors located at 624 Green Rock Road, Chatham, VA
approximately 1.5 miles from the farm operation at 673 W. Giles Road, Chatham, VA 24531.

Item 11 — Anticipated Hours of Work

Eight hours per day is normal. The worker may be requested but not required to work 12-14 hours per day
and/or on the Sabbath or Federal holidays depending upon the conditions in the fields, weather, and
maturity of the crop. The employer will designate time for lunch and breaks. Worker may be requested to

work Saturday and Sunday during peak times and special needs but not required. This requirement pertains
to both alien and US workers.

ltem 13 ~ Board Arrangements

All housing is group housing in which all workers will share kitchens and common areas without regard to
gender. Female workers, however, will be provided with sleeping facilities shared only with other family
members or with other females. Sex-segregated toilet facilities will be provided. Housing & utilities are
provided at no cost to workers who ate unable to return to their place of residence the same day.

Itern 14 — Referral [nstructions

All local and intrastate (in state) applicants and interstate (out of state) applicants are to contact the local
Virginia Employment Commission (VEC)office in order to ascertain current employment, crop, or housing
information and to enable proper arrangements to be made. 1t will be the responsibility of the VEC office
to inform job seekers of the terms and conditions of this clearance order. The VEC office will contact the
agent directly and advise the agent of the referral during the hours of 10:00 a.m. t0 3:00 p.m. Monday -
Friday.

Agent for contact: Labor Services International, LLC

(252) 4922543

Applicants who arrive at the place of employment, referred to as walk-ins or gate hires, will be accepted
untii 50% of the contract period has elapsed from the application start date.

Workers hired pursuant to the job offer from within normal commuting distance will not be provided
housing, subsistence, or transportation.

ftem 15 — Job Specifications

Workers will perform various duties related to production of tobacco & general farm work to include the
preparation of greenhouses for growing of tobacco seeds which mctudes replacing plastic flooring, cleaning
& seeding of plant trays, applymg fertilizer and pesticides, maintaining proper greenhouse environmental
conditions to include monitoring of house temperatures to promote plant growth, Workers will cultivate
fields, prepare rows for planting, plant tobacco, apply fertilizer and spray pesticides as necessary. Workers
will remove tops and suckers by hand. Once plants reach maturity, leaves will be pulled from plants and
thén transported to the bam site. At the bamn site, leaves will be placed in tobacco barns.

Once tobacco has been pmperEy cured, it will be removed from barns, and baled into cotitainers that hold

up to §001bs of cured tobacco. These bales are then lifted by electric hoist & placed on truck for transport
toa war&house




Page 2

Genera! Conditions Applicable to A Crops: Work begins at an assigned time shortly after daylight. Work
is performed under various weather conditions. Workers will work and perform repetitive tasks on their
feet in bent and stooped positions for long periods of time pulling mature leaves from the tobacco plants
that are from two(2) to ten(10) inches from the ground. Workers will use muscles to lift, push, pull, or carry
heavy objects in loading and unloading trucks. All of the tasks in this job description constitute one {1} job;
the employer may assign workers to different tasks on any day or to multiple tasks during the same day in
the sole judgment of the employer. Workers may be required to perform work on the farm that is

incidental to producing the crops such as performing hand weeding or hoeing, greenhouse cleaning and
repairing buildings, maintaining grounds, operate tractor/farim equipment, incidental crop setup when
needed and movement of irrigation systems and equipment, gardening, etc. Cover crops of soy beans, rye,
or wheat are sewn after tobacco harvest te prepare the soil for next year’s production of tobacco. Thisisa

very demanding and competitive business in which quality specifications must be rigorously adhered to.
Sloppy work cannot and will not be tolerated.

Employer will provide tools and equipment at no cost for workers to perform the above tasks. Workers
who are found to be responsible will be charged for any willful damage to or loss of such tools and
equipment; however, the employer will not deduct for such wiliful destruction of property.

Full Crop Commitment: This is regular work seven hours per day, Monday - Friday, and five hours on
Saturday for the full remainder of the period of emaployment. The worker agrees to work for assigned
employer whenever work is available during the full remaining period of employment even though work
may be slack at times, The worker understands that if he quits or is terminated for cause prior to the end of

the period of the employment, he will not receive the % guarantees discussed below and will not receive
certain transportation reimbursements discussed below.

Item 16 — Wage Rates, Special Pay Information and Deductions

The current Adverse Effect Wage Rate (AEWR) of $9.59 per hour or the AEWR in effect at the time work
is performed, the prevailing hourly rate, the agreed upon collective bargaining wage, or the legal Federal or
State Minimum Wage Rate, whichever is highest, is guaranteed to all workers,

The employer agrees to guarantee all workers employed in the 2010-2011 season a minimum of $9.59,
which is the adverse effect wage rate (AEWR). In the event the US Department of Labor (DOL)
promulgates a new AEWR during the recruitment or work contract period that is tower than the current
AEWR at the time of application, the employer will pay the newly established AEWR. If, however, there is
an adjustment to the AEWR, the emplover will pay the highest of the adjusted AEWR, prevailing hourly
wage or piece rate, the agreed upon collective bargaining wage or the Federal or State minimum wage.

The employer guarantees to offer employment for a minimurm of three-quarters (3/4) of the workdays of the
total specified period during which the work contract and all extensions thereof are in effect beginning with
the first work day after worker’s arrival at the place of employment and ending on the expiration date
specified in the work contract or extensions thereof. In Act of God terminations, the three-quarters (3/4)
guarantee period ends on the date of termination. The worker is not required to work more than eight (8)
hours per day except when otherwise stated in the job order or on the worker’s Sabbath or federal holiday
to meet the guarantee period. The employer guarantees the worker the amount the worker would have
earned had the worker in fact worked for the guaranteed number of days.

Worker will be paid weekly.

The employer will abide by the regulations set forth at 20 CFR 653.501 (DENVHAY & 20 CFR 653,501
(d)(2) (v)(D) which states that the employer will provide worker who is referred through the Interstate
Clearance System forty (40) hours of work for the week beginning with the anticipated: date of need unless
the emplover has amended the date of need by notifying the local office no later than ten (10) days before
the date of need. If the employer fails to notify the order holding office, then the employer sha_]_i_ pay an




Page 3

eligible worker who is referred through the Clearance System for the first week starting with the originally
anticipated date of need. The employer will require the worker to perform alternative work if the guarantee
cited in this section is involved. The alternative work will be related to farm maintenance activities
required in operating an agricultural operation. If the worker who is referred fails to notify the order
holding office of continued interest in the job at least five (5) days before the date of need, worker will be
disqualified from the above mentioned assurance.

The employer will advise H-2A visa beneficiary/workers of their responsibility to return to their country of
origin, or to subsequent employment-authorized work, at the end of the term of employment.

The employer will make the following deductions: FICA (X) Federal Taxes (X) State Taxes as applicable.

Seven {7) to eight (8) hours per day is normal. The worker may be requested but not required to work more
hours per day and/or on the Sabbath depending upon conditions in the greenhouses and fields. The
employer will designate time for lunch and breaks. Worker may be requested to work Saturday and

Sunday during peak times and special needs but not required. This requirement pertains to both alien and
US workers.

itemn 17 — Transportation

The employer will reimburse the worker for costs incurred by the worker for visa application fees, border
crossing fees, transportation costs and reasonable subsistence from the US Consulate from which the
worker came to work for the employer to the place of employment to the extent that such worker-bome
expenditures reduce the workers’ FLSA earnings at the first pay peried, or, no later than at the halfway
point in the contract (*30% period™). Daily subsistence (not less than $10.64 per day) or the current
minimum subsistence amount as published in the Federal Register from the place from which the worker,
without intervening employment will come to work for the employer, will be paid to workers who cannot
provide receipts, and the maximum or the current maximum subsistence amount published in the Federal
Register travel subsistence of $46.00 per day will be paid to the workers with acceptable receipts.  The
transportation reimbursement will be calculated on the workers’ actual cost but no more than the most
econamtical and reasonable similar common carrier transportation charges for the distance involved.

In addition, workers who are terminated by the employer as a result of an Act of God (an Act of God shall
mean any frost, hail, stones, flood or natural calamity of such character as to make further fulfillment of
this contract impossible), and the RA certifies, or as a result of mutual agreement by worker and employer
shall be reimbursed the same. In the case of termination as a result of an Act of God, the employer will
also provide or pay the cost of return transportation and subsistence enrouie from the place of employment
to the place from which the worker departed to work for the employer, except when the worker is not

returning to the place of departure and has subsequent employment with an employer who will bear
transportation expenses.

If the worker completes his contract, meaning his “period of employment”, the employer will provide or
pay the cost of return transportation and subsistence enroute from the place of employment except when the
worker is not retarning to the place of departure, and has subsequent employment with an employer who
will bear transportation expenses.

If the worker voluntarily abandons his employment or is terminated for cause prior to completion of his
contract, the employer will not be responsible for providing or paying the cost of return transportation and
subsistence enroute from the place of employment 16 the place of departure. All transpottation provided by
the employer will be by common carrier or other transportation facilities that conform to applicable
regulations of the Interstate Commerce Commission. The employer will provide worker transportation
from the living quarters to the work site and back each day at no cost to the worker.
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For the purposes of the above requirements the “period of employment” is defined as the period from the
first workday the worker is at the employer’s farm and is ready, willing, able, and eligible to work until the
anticipated ending day of the employment in ltem 9.

Other Conditions of Employvment

Termination: — The employer may terminate the worker with notification to the employment service local
office if the worker (a) refuses without justified cause to perform work for which the worker was recruited
and hired or (b} commits serious acts of misconduct.

In the event of termination resulting from an Act of God, the employer will provide or pay reasonable costs
of return transportation and subsistence to the place of where worker departed to work for employer and

reimburse worker for reasonable costs of transportation and subsistence incurred by the worker to the place
of employment,

Training; - The only work standards required of any alien or US worker will be that after a three (3) day
training period each worker possess the physical capabilities to work in produced crops.

Injuries: - Warker will be covered by Workers Compensation Insurance or equivalent employer provided
insurance for injuries arising out of and in the course of employment. Employer’s proof of insurance
coverage will be provided to the Regional Administrator before certification is granted.

Tools, Supplics, & Equipment: Employer will provide without charge all tools, supplies, and equipment to
the worker.

Emplover Obligation if Employment is Extended: No extension of employment beyond the period of
employment specified in the job order shall relieve the employer from paying the wages already eamed, or
if specified in the job order as a term of employment, providing transportation or paying retwn
transportation expenses to the worker.

Emplover Notification of Changes in Employment Terms and Conditions: - Employer will expeditiously
notify the Order Holding Local Office or State Agency by telephone immediately upon learning that a crop

is maturing earlier or later, or weather conditions, over recruitment or other factors have changed the terms
and conditions of employment.

Outreach Workers: Outreach workers shall have reasonable access to the worker in the conduct of outreach

activities. The employer agrees to comply by all assurances of 20 CFR 653.107, 20 CFR 653.501, and 20
CFR 635.135.

Work Agreement; - The employer will provide a copy of the contract or Job Clearance Order to the worker
no later than on the day the work commences. In the case of an H-2A worker, the employer will provide a
copy of the contract no later than the time at which the worker applies for the visa.

Wage Statements: - Employer will furnish the worker on or before each pay period written statements
showing the hours actually worked by the worker, the worker’s hourly rate of pay, the hours of
employment offered including those above the guarantee and total earnings for the pay period. Any
deductions will be itemized,

Other: - Worker must have necessary documents to complete INS Form [-9 upon hiring but not prior to the
interview, Workers will have up to three (3) days from date of hire to provide -9 documents.

The employer’s anticipated work force equals 10 workers of which 10 will be H-2A’s.



APPLICATION FOR CONDITIONAL ENTRY

I, Samuel M. Giles, as the employer, agree to abide by the regulations at 20 CFR
655.135 and 20 CFR 653.501.

I hereby request permission for conditional entry into the intrastate/interstate clearance

system so that my job order can be transmitted to labor supply states in a timely manner
to facilitate the recruitment of workers.

As a condition to placing my order into clearance, I, Samuel M. Giles, certify that 30
days prior to occupancy, my housing will meet standards of the US Department of Labor.

[ also authorize representatives of the Virginia Employment Commission, the VA Health
Dept, and /or the US Employment & Training Administration to inspect the housing that
we are offering such workers at any reasonable time to verify its condition.

| ej%my housing to be occupied by April 4, 2011.

7;}} ),/ jeoh o v

Samue} M. Giles, Owner Date

Sl W IAL /-22-00//

Agent Date




"Work Rules

Although s intended 0 be g cormnplete list, these work rules are intended to provide
guidance to workers of standards of conduct expected of them.

Notice is provided thar violation of lawful job-related employer requirernents, incloding
these work rules, will be considered gmuﬂds for immodiate sermination of a worker’s emplovment.
Penaltes such as suspension from work opportunity for the remamder of a day to three davs may be
made in the cage of less sedous violatons.

Workers are expected o comply with all rales relaving 1o discipling, auendance, work quabiy
and effore, and the care and mamrenance of all propeny prowided to them by the employert.

Workers who perform stoppy work may be suspended without pay for die remainder aof
a workday oz for up 3 three days in the sole judgment of their supervisar, depending on
the degeer of infraction, the worker's paior regord and other velevant factors. Discharge
of the werker may result from any subsequent offense.

)

No use or passession of beer, lquor or illegal drugs 18 pepmitted during work 6me oz
duting any workdny before work i completed for the day {such as during mealsy,
workers may oot report for work under the influchoe of bees, ligquor or Hegal drugs.
Empfovess may be serminated for excessive uwse of aleohol, drunk and/or disordesly
conduct in housing after hours.  Tegal drugs may not be used, sold, manufacrared or
kept on any employer premises, including housing, Employer will test for drugs upon
suspicion of use.

Fixcessive absences will nat e permined. This is regular, evervday work for which
employees aze expected to be present, able and willing 1o perform every scheduled
workday. This is not sporadic or “day work” Excessre ot repeated tardingss 15 not
: sccepmble. Any absence from work must be reporied by TAM,  Five conseoutive
wotkdsys of unexeused absence will consutute abandonment of employment and
wotlker wil be perrminated.

4. Workess shall matnsain any bving quastess provided w them clemn and in good repair,
given reasonable wese and tear. Workers shall covperate in maintatiung cmmon
kitchen and lwing areas. Mo pets of any kind are pesmired.

%,

All nosters required by fedemd and state lw will be posted at each camp. They are not

to be rernoved, defaced, or aliered in any way. Workets who wish copies may ask ther
LUPEIVISUT.

&  All hausing must be locked esch moraing before leaving for work. Ligres and
sanecessazy heat should be surned off; doors snd winduws losed in evens of rafn and
when heat i tumed on

7. Workees living i employer's housing assigned to bank beds may oot separste bunk
beds, 1 floor space in sieeping fooms is neéded by el oocupants.
8

Wotkers Hving in employes's housing ey not cook in sleeptug roofns ot say other nome
kitchen aress, Bmplover fornishes covking facilities and equiprent.

o Biglds, work arems, ot on
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_ Workers rav ot begin work priot w0 scheduled strony th

4, Workers dving in employ

| Workers may not deliberately

Aoy worke
7. Aay worker who is found caerying, QSTOY OF POSEE
| Workers will be dischuorged for Buhuog oo

 wWaorkers will be discharged if they steal fr

. Workers may not wiltfully sbuse or destroy any ma

. Workers may not use or opert

Workers mav not leave the feld or other assigned work aren withowm permmssion of
conplover ar person i charge.

Workers nuav not enter emplover’s premises wthout authonzaton.

16 or continue working afier
stoppiag tme

er's housing may not enteriain guests i heusing premises afier
10:30 p.m. except on Saturday mght on which might guest houss end at 12400 mudmght,
No petsons, othir than workers assipned by emplover te a oo, Way slecp w any
FOUHTL

restrict prodiucnen, dagmge nlants or bratse fruic

er who physically threatens anothet worker, the employer oz any

superisor
with any teol ov weapon wil

! be subieet o immediate discharge.

ssitig any dangerous ot deadly weapon
will be subiect 1o immediate discharge.

the emplover’s prerises, including housing
DEemEes, 1 ;1Y Gm

o fellow workees or the emplover.

Workers will not falsfy identfication, personnel, medical

, production o1 other work-
related records.

chinery, truck or other veliele,
epipment, woals, o other property belony iag to the emplover or 1o other em lovees.
i ¥ Bing P y

eo frucks or other vehicles, machines, tools ar other
equipment and praperty to which ehe workes las not been specifically assigned by his
supervisor, Workers may aot use ot Operate wucks or other vehicles, wols ot othet
gquipment or property for theis pecsonal use unless expressiy authorized by the
CPLITCE

Workess must aut misase or remove from the farm premises without suthorzadon any

employer-owned property.

| Werkers must obey all safery roles and common safets practices and must reportany

injugies ar aceidents prompty t© their supervisor of the employer's office.
Workers rmst follow supervisor’s Strucions. Insubordination i cause for diseaissal

Eaxzept a8 otherwise noted above, ernployees who vivlate work rules will be disciplined
according o the following schedule:

Eiret offense:  oral washing and corsttion

Second offenst: weitten wasning and ynpaid feave for balance of pry
Third offense  indncdiate discharge with weittenn fact siatement. Employer will be

et o sighvwriven fictsatement. 7 SR PR




NORMAS DE TRABAJO

Aungue 1o ex la intencion de gue esta sea una list completa, estas noanzs de rabago tenen
b intencian de servitles de guin a los tabajadores en cutnto 2 la conduem gue se eepern de ellos.

Se tes notfien que cualguier violacidn de los requisitas legitimos rdaciorados al trabajo que
tenga ¢f patrdn, incluvendo estas normas de irabajo, serdn consuderadas como motvo pars despedic
at wabajador inmedinmmente, sanciones, tales coma suspension de oportunidades de rabsjo por ef
restor del din o hast tres dins a la vez, pueden Devarse s eabo en o 2250 de vinlrciones menaos graves.

Se espera gue fos trabajadores cumplan con tndas las normas relacionadas a disciplina,

asigtencia al Lraba]o, catidad de trabujo v esfuerzo, v of caldade ¥ mantenimiento de toda la propledad
gue of patrén e provea.

. Cusiguier erabapedor que hage mal trebajo padrd ser sspendido sin pago por « resto del dia
de trabaja o por hasta tres dins segin la decisidn de su supervisor, dependignda ded grado de
b infraceidn, antecedentes de wabajo del rabeindor v ouos fictores perbnenies. Despido
def srabajador padeda resubtar de cualquier ofenss pastenior,

2

Mo s permite singan Wso o posesion de cerveza, ligor, o dragas flegales dumnie gl tempo
de rrabajo © durante cunlquier dia de tabnjo antes de que ¢ haga tesminado el tabajo (al
come durante las horas de comudal; los isabejadores no debens reportarse al trabajo mientras
egrén hajo b influencia de cerver, licor o dragas Hegales. Los empleados pueden ser
despedidos por uso excesive de alcohol, embrisguez v/o conducts indisciplinada en la
vivierda ¢ eapuﬂs de las hosas de trabajo. Droges flegales no se pueden usar, vender, fabricar
o jaardar en minguna propiedad del parrdn, melovendo s viviendas,

3. o se permitirin ausencias excesivas. Hste es mabajo regular, de todos low dins, en el cual se

espera que wodos los empleados estdn presentes, w;}a es ¢ dispuestos o tabajar todos los
dizs de wabajn. Este no os mebsjo esporidicn 6i “1 jornel” Thrdanuas excesivas o repetidas
co seran permitidas. Cualquier ausencia det toabajo debe ser reportada antes de las 7 AM.
Cince dias faborales consecutvos sin jusdiicacidn significird abandono del emplen ¢ el
wabnjador serd termunadofperderd ¢ eoplea),

Los trabajadores debun mantener limpias v en buen estado lss dreas de vivienda que se les
provesn, teniendo en cuenn lo que sen desgaste mzonable. Lo imbajadores deben coopesar
son fos attes mabajadores asignados & sus dreas de vivienda en ol mantenimiento de b dreas
de cocina v vivienda, Mo se perniten animiales{mascoras) de anguns clase,

Tedoy los carteles requeridos por las teyes federsles v estarafes estario Bjados on cada
vivienda. No st pueden guitar, desfiprrar o modifiear de ningona manes, Los trabajadoces
que quieran copias s¢ las pueden pedir el capatanfsupervisar),

Cadas s viviendas deben ser cerradas con Brve cada madiana antes de ir al wabajo, Las
huces v calefionidn que no sesn necesatias deben ser apagadas; b puertas ¥ ventanas
cergadas en caso de Huvle, y peea preserver b ealefaonidn,

Los trabajadotes que vivan o vivicidas con literas o Jas pueden destaontar ya que ¢f
espacic del piso os necesaria phea todsds los otupanies.

& Lo teabafadores queviven en las viviendus del gatma A% gueécu cociiar en los dotmitorios

& grv eualiuters o dees queno sea ia, cocit, 213 p:szmn praveer fos apreatos v apticulos
. gmm, aﬁcmm. : :
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. Los wabajadores no deben tomar descansos oo sutwszados durarte horms de tpabajen

. Los wabnjadures no deben salie del campo v otr drea de wabajo asignada st permiso del

patrén o de b persona encargada,

Las rrabaiadares no deben entrar 1 la propiedad del pazedn sin autonzacion,

I.o3s teabaindores no deben eomenzar & rabaay antes Je & hata asygreada, 2 contimar
rrabainndo después de ba hora de reminar

Los tesbajadores gue viven on las viviendas def pawan no Jdeben tener vistbn despuds de s
10:38 pom, excepto los sabados por Ia aoche cusnde fas horas de visia tenminan a

medisnache. Nadie, fuers de oy trabajadores asynados x un dormatono por ol patrdn, debe
desnir en los Jormimorios.

. Los trabajadores no deben limiar la produccida & proposiio, darar Ia fratk excesivamente o

ntenaonalmonte

Coalguicr trabaiador ue amenace fisicamenie 7 oo uabajador, ol patrdn o al supeevisor
con cunlguicr herramienia o arma serd despedido Inmedistamente.

. Cuoalouier rabalador que se descubea que Heve, use o tonga en su posesion coadguies

peligrasa seed despedido inmediatamente,

I

. Les mabaindores podran ser despedidos por cunlquier pelea que tengan e la propiedad del

patzdn, incluvende el drea de viviends, a curlquier bora,

. Cualguier trabajador que le robe 3 oo trabajador o al patrdn serd despedida.

Toss trabzjadores no deben faksificar documentos de identhicacion, personal, médicos, de
produccion, 1 otres documentos relacienados al wabajo.

. Los teabajadores no deben intetcionalmente abusar o destruir curlquies mnguinaria, camnion

u atra vehicylo, cunipo, hermmichins ot propiedad del patrdn o de otros empleados.

Lot trabajaderes no deben opesar o usat camionss ni otros vebiculos, maguinas,
herramienitas 0 otro eqoipo s§ na se les ha sido asgnado wxpecificuncnte pot su supervisor
Los tmabajrdores no deben usar v operar cxmiones m omos vebiculos, herramientas g otro

equipo o propiedad pace su uso personzal & menos que hayaa sido expresamente autorizados
pors o patrdn.

Fos trabzjedores no deben maltratar ni remover del drea dé Iz finea, sin auronzacidn de su
supervisor, mnguna propledad del pateds,

4. Los tesbaiadoses debon obedever vodas las notmas de seguridad ¥ las peacticas de seguridad

comunes y deben reportar cuakjuict henda o acaidente inmedizmmente 2 su supervisor oz b
offcina del patrda,

Lo trabajadores deben obedecer bas instrucciones del supervisor. Insubordinacidn es cause
pata ol despido.

Laos trabajadores que vislen las nomme de wabsjo sordn disciplisados defa siguiente maners:
Primhers ofites | avisy oral ¥ corréecin S R
Segunds ofensa aviso-pot wserit vreity del diasin pagm.

Tercerz ofeass:  Qespide inmbdiare con deralle di Jou hechos por estrito.
Coa Tusetion pos esgeito,

Se'te pedind i trabajudor que fiene jog
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Pittsylvania County Dept of Social Services
18 Depot Street

Chatham, VA 24531-3352

Telephone: (434) 656-8407

Chatham Fire Department
Chatham, VA 24531
Telephone: (434) 432-7700\
Emergency: 911

Gretna Police Department
105 S. Shelton Street
Gretna, VA 24557
Telephone: (434) 656-6123

Virginia State Police

19255 US Highway 29
Chatham, VA 24531
Telephone: (434) 432-7289

Memorial Hospital of Martinsville

320 Hospital Drive

Martinsville, VA 24112

Telephone: (276) 666-7237

Provides inpatient & outpatient emergency care, emergency room service,
Surgery, and intensive care unit, etc.

Virginia Justice Center for Farm & Immigrant Workers

Tim Freilich, Attorney at Law

1000 Preston Avenue, Suite A

Charlottesville, VA 22903

Telephone: (434) 977-0553 Fax: (434) 977-0558 Toll Free: 1-800-578-8111
International: 1-800-892-1751




