VIRGINIA EMPLOYMENT COMMISSION

MEMORANDUM TO: DATE 7/6/2008
Florida X North Carolina X Kentucky X Pennsylvania X
Texas X South Carclina X Westva, X Maryland X
Georgia X Puertc Rico X Delaware X Other Alabama
FROM: Rural Services Manager
Virginia Employment Commission
P.O. Box 1358

Richmond, Virginia 23211

SUBJECT: Request for Extension of Clearance Order No. 136080

Extension is requested for the 1 cop(ies) of the order which is/are attached,
dated 7/6/2009 for 10 . Farmworker, Field Crop 45-2002-02
{No. of Openings) (Occupational Title and Code)

to be sent to the offices of your choice.

COMMENTS: Please indicate below the action taken by your office.

DATE

The above request has been reviewed and action taken as indicated beiow:

ACCEPTED Logation(s) to which exiend:
REJECTED Reason for Rejection:
COMMENTS:

Number of additional copies required.

{signature)



© US. DepartmentofLabor

Pedido de Empleados para Agricultura y Procesantiento de Alimentos Emptoyment and Training Administration é)
OME Approval Mo 1205-0134, Dxpires 082312009
T Employers Name and Addrsss {(Number, Streel, City, State, Zip Cods, and 1elephone number) Industry Code 7 Chdigo de indushria Jots Ordder %7 Mo Orden de Emplan

Morbre y Direceitn det Erspleader (Nimese, calle. cudad, codigo postal v leléfong) @ i 3; ! 3 b@@)@
M & I Farm  FED&: 229204852 '
5299 High Pomr Road

Castlewood, VA 24224

(2763 738-9093

Coovpational Tie and Code Miluls Ocupacional y Codigo
45-2092.02 Farmwarkers, Laborers, Crop

Cleararce Order Issue Date / Fecha oo Trarile Fl | 04
> Dirsction o Work Se £ Direcclon cel hagar de rebejo Jots Urder Expiration Date / Facha de expirenitn 920109

5299 Thgh Point Road

Castlewood, VA 24224

From Rt 58, take Rr. 609 (High Point Rd.) Travel 1.5 miles to brick house
o right.

G Anticipated Pencd of Employment 7 Peniodo Articinade e Enpleo

Fromy Desdeiﬁjf@ﬁfwzow To ! Hasla 2/4/2010

[B36 @IECNMSN ) piva mas dslales vea__ 1 7 Mo of Workers Reguesled / No de Trabegaderes Pedidos [ 30

% Localon and Deécnp!toﬁ of Howsing / Diveccidn v Descnpcidn de la Vivierda 2 Anficipatad Hours of Work per Wesk /Horss
Brooks Mobide Park Arficipadas de Trabaio por Semena Totas 40
1061 ,i\f‘_i.%““f“ Streer Sunday ! Domingo 0 Wednesday I hlercoles 7
;:: z 2_)[2)? Worday f Lunes 7 Trugsday / dueves 7
Nickelsville, VA 24471 Tuesday / bortes 7 Friday / Viernes 7
Balurday [ Sabado 5
Mobile homes G Coliect Cals AccepledSe Aceptan Uamadas a Cobrar
Empioyer / B Empleador vee X o
tsge dlechment Fpara mis delalles vea 1 % Locd Cliice/Clinina Locd Yag - Mo m.;(......

4 Beard Arrangerments [ Arreglis de Alojainento

In gddivon to promding free cooking and kitchen facilities, employer will provide transporiation for workers to and from a store at least

ancs & week for supphes (For worksrs who housing must be prowded).

(zee slachment/ para més delalles vea i i

ps]

Referatinsticions / Ingnciones para o Refenmierio de Candidates

The employer or agent agrees to interniew referrals from all sources. Employet's agent agrees to interview all US workess teferred by the

VEC who have been screened by such employment services forr 1) U8, Employment Eligibility. 2) Availability for the

entire season. 3) Have transportation to the job site. 4) Have been filly apprsed by the employment office of the terms, conditions and

nature of employment.

fae allachment / para mas delaliss vea 4}

10 Job Specifoations / Bescripoion def Trabajo [Summary of Malenal Job Specilications mENGLISH must be inciuded inside this box]

Jobs offered are work on 2 tobacco farm handling both manuvat and machine rasks asscaated with commodity producton and harvesr
activities. Workers must be able to perform manual as well as mechanized actvities with accuracy and efficiency. Workers will help 1o
pull tobacco plants, set the plantsan rows in fields and help coltivate obacco as needed in transplanting or replantiag. Care must be
exerased to prevent bruising ot breaking plants, Workers will remove tops and pull mature leaves from tobaceo stalks by hand and
place leaves in tadlers for transport to tobacco batns for curing. (Job Speaifications continue at Item 10, Job Specificarions, ETA 790
Attachment 1.}

{3ee dlachment f para mas defalles ven___ 1
i o Descripoidn dei Trabejo / Job Specilications [Surmmary of Material Job Specificalions im SPANISH must be included ingide this boxg

L

Los mabajos ofrecidos son rrabajos en una granga de cultivos diversos, realizando ambas tareas manuales y mecamicas, asociadas con la
comadidad de productos y las actividades de cosecha. Los trabajadores deben ser capaces de reabizar tareas manuales y mecanicas con
exactizud y eficiencia. Trabajadores ayudaran g jalarfarrancar} plantas de tabaco, poner las plantas en filas en los campos y ayudar 1 cultivar
whaco cuando se necesite en trasplantar o replantar. Cuidade debe ser ejercido{usado) para evitar magulladura o rompimienro de plantas.
Trabajadores descabezaran y arrancaran hojas desarrolladas del rillo{cafia) de tabaco 2 mano y poner hojas en trdiler(remolque) para

curacton. (Las espectficacones del tralyjo continuaron en Ardculo 10, Especificaciones de Trabaje, FTA 790 Fijacién 1)

see allachment / poa mes delallesvea__ 13
ETA TH0 {Rev July 20445

C-06-pH 7



111, Wage Rates. Snecial Pay Information and Dedyctions / Tarifa de Paqgo, Informacion Sobre Pagos Especiales y Deduedidnes Rebajesy o000
: o ) Hourly Wage Piece Rate / Unit(g) Special Pay (bonus, elc) Deductions / YES Pay Period
Crop Activities / Cultivos ) ) . Y Deduccitnes NO :
Salaric por Hora Page por Pieza / Unidad(es} Pagos Especiales {Bono, ect.) Si Pariodo de Pago
Sacial X Weekly /
$ $ Semanal
Tobacco 7.50 Federal Tax X X
Impuestes Federales
B 1] State Tax Impuestos Bi-weekly /
Eslatales X cada 2 sem.
$ $ Meals {comicas) X
$ $ %
Cther {specify)/ Otro Cther / Otro
More Details About thePayiMas Delalles Sobre e Pago

All work provided in this job order will be compensated by the hour at the current AEWR {(adverse effect wage rate) of § 7.50 fhour, or the legal federal or
state minimum wage rate, whichever is higher. in the event DOL promulgates a new AEWR during the recruitment of contract period which is tower than the

AEWR in effect at the time of application, this lower AEWR becomes the guarantee at the discretion of the employer unless there is a prevailing hourly rate
higher than the new SEWR. See attachment item 11 for expanded explanation.

{see attachment / para més detafies vea_ )

12. Transportation Arrangements / Arreglos de Transportacion (Please explain)

For workers who complete the 50% of the work period, the employer will reimburse the worker for costs incurred by the worker for transportation and

resonable subsistence from the place from which the werker came to work for the employer to the place of employment. See attachment item 12 for
expanded explanation.

(see altachnant / para mas delallps vea 1 }
13, i i the prevailing practice 1o use Farm Labor Contractors {FLC) to recrult, supervise, transport, house, or pay workers for this (these} crop activitylies)? £5 ta costumbre en el area de usa
Conteatistas Agicolas para reciutar, supervisar, transportat, dar vivienda, & pagarie a los trabajadores en estefestos tipojs) de cosecha{siisembrage(s)? Yes/Sl____ No X 1 you

have checked yes, what is the FLC wage for each activity/Si contesto "Si” cual es el salario que le paga al Contratista Agricola para cada activigad?

14. Unemployment Insurance provided / Seguro por Desempleo:

Yes No x
15. Workers' compensation insurance provided / indemnizacion por accidente de teabajo: Yes * No
6. Ara tools provided at no charge 1o the workers? /  Se le proveen las hemramientas de trabajo a los irabajadores sin cargo alguno? Yes x No

17 tist any arrangements which have been made with establishment owners or agents for the payment of a commission of other benefits for sales made to workers. (i there are no such

artangements, enter "None™Viadique todo acuerdo o convenio con tos propietarios def establecimiento o sus representantes con respecto al page de una comision u otros beseficios por ventas
hechas a los trabajadores, (Si no hay ningln acuerdo o convenio, indique "Ninguno”) NONE

18. Uist any siike, work stoppage, stowdown, or interruption of operation by the employees at the place where the workers will be employed. (If there are no such incidents, enter "Nong")f
Friumers todo huelga, paro ¢ interrupcion de las operaciones por parte de fos empleados en el ugar de empiec. (Si no hay, indique *Ninguno”) NONE

19. Address of Order Hotding Office finclude Telephone numberyDireccion de fa Oficina donde se

20. Name of Local Office Representative {include direct diat lelephone number}/ Nombre
Radicd la Oferta {incluya niimero de teléfono)

det Representante de a Oficina Local (lncluya numero de telefono)

Vieginia Bmployment Commission
192 Bristol Fast Road
Bristol, VA 24202

Me. Felix Acosta
Phone: (276} 642-7350

21 Employer's Certification: This job order describes the actual terms and conditions of the employment being offered by me and conlains ait the material terms and conditions of the job.
Certificacion del Empleador: Esta orden de trabaie describe los términos y condiciones de lrabajo y contiene lodos los materials, terminus, y condiciones ofrecidos.
Employer's Signglure & Titlef Firma v Tilulo det Empleador

pan s MO/ /70}/6/ /;/M Date: (-2 3- 2029

REFULLY: ir: view of the Statutorily established basic function of the Employment Sewvice as a ne-fee fabor exchange, thatis, as a forum for bringing fogether employers and jobr ¥

. neither the ETA nor the State agencies are guarantors of the accuracy of truth-Ruilress of information contained on job orders submitted by employers. Nor does any job order accepted
cruited apon by the One-Stop Career Center constitute a contractual job offer to which the One-Stop Career Center, ETA or a State agency is in any way a party.

LEASE CUIDADOSAMENTE: En vista de su funcién basica establecida estatutariamente el Servicio de Empleo es un intercambio gratis de trabajo para juntar a los empleadores y
trahajadores que buscan emples, ni ETA i las agencias del estade pueden garantizar |a verdad y certeza de fa informacion contenida en la Orden de Trabajo sometida por el Empleador,
[Tampuoco, ninguna orden de trabajo aceptada o recutada por el Servicio de Empleos constiluye una oferta conlractual de fa cual £TA ni la agencia del Estado son parte

Public seporting burden for the ETA Farm 790 is estimated lo be approximately 60 minutes per respense, including time for reviewing instructions, searching exisling data sources, gathering and
reviewing the coliection. Respondents obligagation to reply to these requrements are mandatory by 20 CFR653.500. Parsons are not required to respond to this collection of information
uniess it displays a currentty valid OMB control number. Comments regarding this burden estimate or any other aspect of this collection, inclading suggestions for reducing the burden can be
sent 1o the 1.5, Depantment of Labor, Office of Workforce lnvestment, Room S5-4321, Washington, D.C. 20210 (Paperwork Reduction Project 1205-0134).

ETA 790 {Rev. July 2604}




Attachment 1 to B

\790{0111&H]mm,Page S

ltom 3. Location and description of housing

Flousing is provided at no cost only to non-communng workers. “Non-commuting workers™ are
those workers who ate not reasonably able to travel to and from the residence he/she occupied at
the time of employment offer each work day. Housing will be provided ro workers only. No person
who is not an employee and has not been assigned housmyg will be permitted to occupy the housing.

Lmployer retains possession and control of the housing premises at all ames and worker, (f provided
housing under the terms of this work agreement, shall vacate the housing promptly upon termination
of employment with the employer who provides the housing.

Directions to housing: From Rt US 538 Alt W, turn lefr on VA 71, go 12.1 mules to Kilgore Road.

Housing will be clean and in complance with applicable federal housing standards or local rental
housing standards when made available for occupancy. Workers occupying the housing will be
responsible for mainfaining the housiag and their living quarters in 2 neat, clean manner and in
compliance with Work Rules which will be provided upon hiring and are atrached herero and
incorporated by reference in this Application. Failure to comply with these rules will result i
disciplinary action as described in the Work Rules, Reasonable repair costs of damage other than
that caused by normal wear and tear will be charged to workers found to have been responsible for
willful or negligent damage to housing or furaishings. Workers will be assigned to employer-
provided housing by a designared company manager and must occupy the quarters assigned to them.
Women workers will be provided with sleeping facilities shared with other female workers and
segrepated toilet facilities. Dining and other common area will be shared or separate cooking
facilines will be provided.

Irem 4. Board asrangements

I1i addition to providing free cooking and kitchen facilities, employer will provide free transportaton
for workers to and from a store at least once a week for supphes (for workers for whom housing
must be provided).

ltem 5. Referrals

Referrals of individuals shall be made through the order holding otfice of the Virginia Employment
Commission in order to ascertain current employment, crop of housing information and to enable
proper arrangements to be made. Tt will be the responsibility of the “applicant holding office” to
mform job seekers of the rerms and conditions of this clearance order. The “applicant holding
office” after coordinating the refersal with the order holding office will contact the employer’s agent
or the employer direcily and advise the agent or employer of the referral or referrals. When
possible, a translator will be made available. Interviews, either in person or by telephone, will be
conducted by the employm s agent during the hours of 9:00 AM to 4:00 PM , Monday through
Ferday, 12 mp oyet’s ageat will interview the person during the above mas}t}oned hours if necessary.

Emplover’s agent to be contacted first ar the following address and phone number. I unavailable,
contact employer directly during the same hours.

MAS Labor FI-2A, LLC.

P.O. Box 507

Lovingstor, VA 22949
434-263-4300/434-263-4700 {fax)



Order holding office:  Virginia Employment Commission
192 Bristo] East Road
Bristol, VA 24202,
(276} 642-7350

Itern 7 Number/Type of Workers

Workers must possess documentation required to enable employer to comply with the employment
verfication requirements of IRCA. Accurate completion of Form 1-9 will be required of each
worker within (3) days of employment pursuant to U.S. law. All workees hired under this job order
must demonstrate eligibility to work legally in the U.S. Refer to the back of Form 1-9 for documents
acceptable for purposes of establishing employment eligibility. After hirmg, employer may verify
legitmacy of social security numbers through Employment Verification System (EVS) for workers
who have not been employed by fum in previous years,

Workers should bring with them documents verifying their legal right to work in the U.S. at the time

of employment. Valid eligibility documents will be necessaty 1o compiete payroll tax withholding
and 1-9 forms.

Employer’s agent agrees to interview all US workers referred by the State Employment Services, local
ot by supply states who have been screened by such employment services for

1. Availabiliry for entire season
Have transportation to job site
Have been fully apprised by the local employment office of the terms,
condirions and nature of employment
4. Are legally entitled to work in the 1.8,

ERN

Actual hiring commitment is left to the discretion of the employer when applicant presents himself
for employment.

Ttem 8. Work Week

The work day is from 7:00 AM until 3:00 PM Monday through Priday and 7:00 AM until 12 noon on
Saturday, with an unpaid lunch break (7 hours/day and 5/ day on Saturday}. The worker may be
requested, but not required, to work as much as 12 hours per day and/or on the Sabbath, depending
on weather and other conditions. Extreme heat, cold or drought may affect working hours.
Employer will offer 40 hours /week, weather and crop conditions permitting. Worker will report to
work at designated time and place as directed by employer each day.

Item 10. Job Specifications

Workers will help prepate tobacco to be placed in barns and with leading and unloading tobaceo
barns.

Work may also include mechanized field work using power equipment. By way of example and not
limiration power equipment may include tractors, primers, planters, sprayers, cultivators and other

farm and packing house ecuipment. Workers will be expected to be able w operate agricultural
equipment with or without direction.

In addttion to trassplanting and harvesting the product, workers may be required to perform variable
tasks relating to tobacco production such as the following: irrigation, ditching, shoveling, hoeing,
hauling, ground preparation, weeding and other tasks related to general farming.



Attachment T to ¥

the wotrker, witheut intervening employment, came o work for the employer at the expense of the
employer,

Employer will provide without charge all tools, supplies and equiprnent necessary to perform duties
assipned.

Unless the employer has amended the date of need no less than ten (10 working days prior to the
date of need through notice to the order holding office, the employer will guarantee one week’s
wages to all wotkers subject to this order beginning with the antapated start date. Employers may
require workers to perform alternative work, “Alternative wotrk™ mncludes all work described in this
job order or otherwise approved by the SWA,

Any LS. worker who fals to noufy the nearest SWA no sooner than nine (9) worling days and no
later than five (5} working days prior to the anticipated date of need of his /her intentions to fifl the
job for which he/she was referred and recruted wili be disqualified from the first week’s wage
guarantee described above.

I the worker voluntarily abandons employment before the end of the job order penod or 13
terminated for job related reasons or misconduct, the employer will not be responsible for providing
or paying refurn transportation and subsistence expenses of the worker.

Lmployer agrees to maintan adequate and accurate pn roll records, The eroployer will furnish o
cach worker on pavday an ttemized accounting of earnings and of all legal and authorzed deductions.

Seaal Secuty, FICA, and FUTA deductions will be made for zndwtdual LS, workers as required by
faw,

Employer will provide workers” compensation at no cost 1o workers covering injury and disease
arising out of and i the course of worker’s employment. Proof of worker’s compensation msurance
will be provided to Regional Administrator prior to certitication date.

Liern 12, Transportation

For workers who complete 50 percent of the work period, the employer wall reimburse the worker
for costs lncurred by the worker for transportation and reasonable subsistence from the LS
Consulate/Port of Fatry from which the worker came to work for the employer to the place of
emplovinent. Subsistence will be tn accordance with current rates published 1n the Federal Register
{for workers with and without receipts) The amount of the reimbusement for transportation shall
e the worker’s actual cost, but no more than the most economical and reasonable similar common
cartter transportaton charges for the distance involved,

If the worker completes the pertod of employment, the employer will provide or pay for the worker’s
transportation and reasonable subsistence from the place of employment to the place from which the
worker came to work for the employer, exceptwhen the worker has accepted subsequent
employment with another employer who agrees to accept the return transpostation costs, in which
case this employer only pays for the wansportation to the next job.

For the purposes of the above requirements the “period of employment” shall be the period from

the brst workday the worker 3 at the employer’”s farm and 1s ready, willing, able and elimble o work
until the andeipated ending day of employment 1 Ttem 6.

Reimbursement of inbound and return transportation costs applies only to persons recruited from
outstde normal commuting distance {to and from their permanent place of residence each day; see



CArtachiment 1o ETA 790 tor H & H Farga, Paged 77

page one). Return wansportation will not be provided to workers who voluntarily abandon
empioyment before the end of employment period or who are terminated for cause,

The employer will provide transportation at no cost to the worker from the employer provided
housing to the worksite and return on a daily basis. Such transportation shall be in accordance with
applicni}ie laws and regulanons. The use of this transpormtion is voluntary; no worker will be
required as a condivon of employment to utilize the transportation and subsistence 1Fapplicable.

I the services of the worker are no longer requured for reasons beyond the control of the emplover
due to fire or other acts of God such as frosts, flood, drought, hatl or the like which makes
fulbiliment of the work pertod impossible and Regional Administrator so certifies, the emplover will

provide reimbursement for transportaton and daily subsistence from the place of recruitment for
covered emplovees,



Atrachment 2 to ETA 790 H & H Fiim

Page 1

General Conditions

To be hired for employment under this job order, the worker must be able, willing and qualified and
be available at time and place needed to perform the work described in this job order.

The worker understands that if he quits or i3 terminated for cavse prior o the end of the period of
cmployment he will not receive certain transportation reimbursement discussed under tem 12 and
may not be ehigible for rehire in future years.

Fimployer may rerminate the wotker for lawful job-related reasons and so notify the Job Service local
office if the worker (2} abandons the employment; three consecutive workdays of unexcused absence
shall be an abandonment of employment; employee must notify the employer and secure permission
for necessary absences; (b) malingers or otherwise refuses without justified cause to perform as
directed the work for which the worker was recruited and hired; {c} commits serious act(s) of
misconduct or sertous or repeated violaton(s) of the employer’s work rules; the employer may make
and post work rules which shall apply to this employment; the worker shall abide by such rules {a
copy of general rules 1s artached}; (dy fails after completing the allowable tratning period to perform
in a workmanlike manner to enable the employer to produce and sell a premivm qualiy product; (g)
provides other lawful job-related reasons for tersmination of employment,

This work agreement shall also be terminated by reason of fire, hurnicane, frost, flocd, drought, hal,
other acts of God or other calamity or reason beyond the employer’s control to make fulfillment of
this work agreement impossible. “Reason beyond employer’s controt” includes termination of
worker, if he is not a US worker because a US worker makes himself available for the job under
3O, 30-Day rale.

A copy of the Agricultural Work Agreement and Work Rules will be provided to the worker no later
than the date work commences.



H & i Farm

We expect the total nuunber of workers the employer will use in the occupation of this/these
crop actvities to be 10, of which 8 are expected to be H-2A workers for which certification is
requested and the balance will be US workers. These numbers are estimates only as total warkforce
needs are dependent upon weather, crop conditions and worker availability.

S

Eﬁmbe[h D. Whitley
MAS Labor F2A, LLC




I1 & H Farm Worlk Rules

Mthough not intended 1o be 4 complete list, these work rules are intended o provide
guidance to wotkers of standards of conduct expected of them.

Notice s provided that violaten of lawful job-related employer requirements, including
these work rules, will be considered prounds for immediate terminazion of a workers eraployment.

Penalues such as suspension from work opportunity for the remaimder of a day to theee days may be
made in the case of less senous violations.

Workers are expected to comply with all rules relating to discipline, atrendance, work qualiry
and effort, and the care and maintenance of all property provided to them by the employer.

.

0.

Workers who perform sloppy work may be suspended without pay for the remainder of
a workday or for up to three days in the sole judgement of their supervisor, depending
on the degree of infraction, the worker’s prior record and other relevant factors,
Discharge of the worker may result from any subsequent otfense.

No use or possession of beer, liquor or tlegal drugs s permitted during work tme or
during any workday before work s completed for the day (such as during meals);
waotkers may not report for work under the mfluence of beer, liquor or illegal drugs.
Employees may be terminated for excessive use of alcohol, drunk and/or disorderly
conduct n housing alter hours,  Tlegal drugs may not be used, sold, manufactured or
kept on any employer premsses, including housing,  Employer will test for drugs upon
suspicion of use,

Excessive absences will not be permitted. Thus s regular, everyday work for which
emplovees are expected 1o be present, able and wilhing to perform every scheduled
workday. This is not sporadic or “day work.” Excessive or repeated tardiness s not
acceptable. Any absence from work rmust be reported by TAM.  Three days” absence
will constitute abandonment of employment and worker will be terminated.

Weorkers shall maintain any Iving quarters provided to them clean and in good repair,
gtven reasonable wear and tear. Workers shall cooperate (n maintaining common
kitchen and bving areas, No pets of any kind are permeteed.

All posters required by federal and state law will be posted at each camp. They are not
to be removed, defaced, or altered 1n any way., Workers who wish copies may ask thew
SUPELVISOL,

All housing must be locked each morning before leaving for worle. Lights and
unnecessary heat should be turned off; doors and windows closed in event of raan and
when heat 15 rurned on.

Workers lving i employer’s housing assigned to bunk beds may not separate bunk
beds, as floor space 1o sleeping rooms 1s needed by all occepants,

Workers Jiving in employer’s housing may not cook in sleeping rooms or any other non-
kitchen areas. HEmployer furnishes cooking facilities and equipment.

Workers miay not drop paper, cans, bottles and other trash in felds, work areas, or on
housing premises, Trash and waste receptacles must be used,

10, Workers may not take unauthorized breaks from work.



11, Workers may not leave the Geld or other assigned work area without permission of
employer or person in charge.

Workers may not enter employer’s premises without authorization.

13. Workers may not begin work prior to scheduled starting time or continue working after
stopping time.

14, Workers living in employer’s housing may not entertain guests in housing premises after
10:30 p.m. except on Saturday night on which night guest hours end at 12:00 midnight,
No persons, other than workers assigned by employer to a room, may sleep 1n any
roOm.

15. Workers may not deliberately restrict producuon, damage plants or bruise [ruit,

16.

Any worker who physically threatens ancther worker, the employer or any supervisor
with any rool or weapon will be subject to timmediate discharge.

17. Any wotker who is found carrying, using or possessing any dangerous or deadly weapon
will be subject to immediate discharge.

18, Workers will be discharged for fighting on the employer’s premises, including housing
premises, at any tme.

19. Workers will be discharged if they steal from fellow workers or the employer.

20, Workers will not falsify identification, personnel, medical, production or other work-
related records.

2

. Workers may not willfully abuse or destroy any machinery, truck or other vehicle,
equipment, tools, or other property belonging to the employer or to other employees.

2
N

Workers may not use or operate trucks or other vehicles, machines, tools or other
equiptment and property to which the worker has not beea specifically assigned by his
supervisor. Workess may not use or operate trucks or other vehicles, tools or other
equipment or property for their personal use uniess expressly authorized by the
employer.

23, Workers must aot misuse or remove from the farm presuses without authorization any
employer-owned property.

24, Workers must obey all safery rules and common safety practices and must repory any

injurtes or accidents promptly to their supervisor or the emplover’s office.

b
(93]

. Workers must follow supervisor’s instructions. Insubordination is cause for dismissal.

1
oy

Except as otherwise noted above, employees who violate work rules will be disciplined
accordmg to the following schedule:

First offense:  oral warning and correction

Second offense: written warning and unpaid leave for balance of pay

Third offense:  immediate discharge with written fact statemens. Employee will be
asked to sign written fact statement.



NORMAS DE TRABAJO

Aungue no es fa ntencidn de que esta sea una Hsta completa, estas normas de trabajo nenen

b intencidn de servirles de guda alos tabajadores en cuanto a la conducta que se espera de ellos,

Se les notifica que cualquier violacion de los requisitos legitmos relactonados al trabajo que

tenga el patrdn, incluyendo estas normas de trabajo, seran consideradas como mofivo para despedir
al rrabajador inmediatamente, sanciones, tales como suspensidn de aporunidades de trabajo por ¢
resto del dia o hasta wes dias a la vez, pueden llevarse a cabo en el caso de violaciones menos graves.

Se espera que los trabajadotes cumplan con todas las normas relacionadas a disapling,

asistencia al trabajo, calidad de trabajo y esfuerzo, y el cuidado y mantenimiento de toda Ia propiedad
que ¢l patrdn le provea

o

0.

Cualquier trabajador que haga mal trabajo podra ser suspendido sin pago por el resto del dia
de trabajo o por hasta tres dias segin la decisidn de su supervisor, dependiendo del grado de
Ia infraccion, antecedentes de trabajo del trabajador v owros factores pertinenres. Despido
del trabajador podria resultar de cualquier ofensa posterior.

No se permite ningin uso o posesion de cerveza, licor, o drogas dlegales durante el tempo
de trabajo o durante cualquier dia de mabajo antes de que se haya terminado el trabajo (tal
como durante las horas de comidal; los trabajadores no deben reportarse al teabajo mientras
estén bajo a influencia de cerveza, licor o drogas ilegales. Los empleados pueden sex
despedidos por uso excestvo de aleohol, embraguer v/ 0 conducta indisciplinada en la
vivienda después de las horas de trabajo. Drogas ilegales no se pueden usar, vender, fabricar
o guardar en ninpuna propiedad del patrdn, wncluyendo las viviendas.

No se permitiran ausencias excesivas. Este es trabajo regular, de todos los dias, en el cual se
espera que todos los empleados estén presentes, capaces y dispuestos a trabajar todos ios
dias de wabajo. Este no es wabajo esporadico ni “a jornal.” Tardanzas excesivas o repetidas
no seran permitidas, Cualquier ausencia del trabajo debe ser reportada antes de las 7 A.M.
Tres dias de ausencia significa abandono dei empleo y el trabajador sera terminado(perdera el
empliea,

Les trabajadores deben mantener limpias v en buen estado las dreas de vivienda que se les
provean, tentendo en cuenta lo que sea despaste razonable. Los mrabujadores deben cooperar
con los otros wabajadores asignados a sus #reas de vivienda en el mantenimiento de las areas
de cocina y vivienda. No se permiten animiales(mascotas) de ninguna clase.

Todos los carteles requeridos por las leves federales v estatales estaran fijados en cada
vivienda. No se pueden quitar, desfigurar o modificar de ninguna manera. Los trabajadores
que quieran copias se las pueden pedir al capataz(supervisor).

‘Todas las viviendas deben ser cerradas con llave cada magana antes de i al trabajo. Las
luces y calefuceidn que no sean necesarias deben ser apagadas; las puertas y ventanas
cerradas en caso de luvia, ¥ para preservar 1a calefaccion.

Los trabapdores que vivan en viviendas con literas no las pueden desmontar ya que ¢l
espacio del piso es necesario para todos los ocupantes.

Los wrabajadores que viven en las viviendas del patrdn no pueden cocinar en jos dormitorios
o en cualquiera otra irea que no sea la cocina. [l patron proveerd los aparatos y articulos
para cocinar,

Los wabaiadores no deben tirar papeles, latas, botelias ni otra basura en los campos, el drea

de trabaio, ni en el area de vivienda. Se deben usar los recipientes para basura v desperdicios.



13.

16.

17.

18.

22.
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Lo trabajadores no deben tomar descansos no autorizados durante horas de trabajo.

Los trabaindores no deben salir del campo u otra area de trabajo asienada sin permiso del
)
patrén o de la persona encazgada.

os trabajadores no deben entear a la propiedad del patrdn sin autorizacidn.

Los trabajadores no deben comenzar a trabajar antes de la hora asignada, ni continuar
trabajando después de la hora de terminar,

Los trabajadores gue viven en las viviendas del patrén no deben tener visita después de las
10:30 pum. excepto los sibados por la noche cuando las horas de visita terminan a
medianoche. Nadie, fuera de los trabajadores asignados a un dormitorio por el patron, debe
dormir en los dormitorios.

Los trabajadores no deben lumitar la produccidn a proposito, dadar la fruta excesivamente o
intencionalmente.

Cualquier trabajador que amenace fisicamente a otro trabajador, al patedn o al supervisor
con cualquier herramienta o arma sera despedido inmediatamente.

Cualquier trabajador que se descubra que lleve, use o tenga en su posesion cualquier arma
peligrosa serd despedido mmediatamente.

Los trabajadores podran ser despedidos por cualguier pelea que tengan en Ja propredad del
patrdn, incluyendo el area de vivienda, a cualquier hora.

Cualquicr trabajador que le robe a otro trabajador o al patrén serd despedido.

Los rabajadores no deben falsificar documentos de wlentificacton, personal, médicos, de
produccién, ni otros documentos relacionados al trabajo.

Los twabajadores no deben intencionalmente abusar o destruir cualguier maguinaria, camion
u otro vehiculo, equipo, herramientas u otea propiedad del patron o de otros empleados.

Los trabajadores ne deben operar o usar camiones ni atros vehiculos, maguinas,
herramientas 0 otro equipo $1 no se les ha sido asignado especlficamente por su supervisor.
Tos trabajaderes no deben usar u operar camiones ni otros vehiculos, herramientas u otro

equipo o propiedad para su uso personal a menos que hayan sido expresamente avtorizados
por ¢l paton.

{.0s trabajadores no deben maltratar ni rernover del area de la finca, sin avtorizacion de su
supervisor, ninguna propiedad del panon.

Los trabajadores deben obedecer todas las normas de seguridad v las practicas de seguridad

comunes v deben reportar cualquier henida o accidente wmediatamente a su supervisor o 4 la
ohcina del patrdn.

Los trabajadores deben obedecer las nstrucciones del supervisor, Insubordinacion es causa
para el despida.

Los trabajadores que violen las normas de trabajo seran disciplinados de la sipuente manera:
Drimnera ofensa: aviso oral v correccion
Segunda ofensa:  aviso por escrito v resto del dia sin paga
Tercera ofensa: despido inmediato con detalle de los hechos por escrito.
Se le pedira al trabajador que firme los hechos por escrito.



VIRGINIA EMPLOYMENT COMMISSION

SUMMARY OF EMPLOYMENT CONDITIONS SPECIFIED ON
OB ORDER

. oroer numeer: | A A0

NAME OF EMPLOYER: H & H Farm

™~

3. LOCATION OF EMPLOYER AND DIRECTIONS:
(See £'S 338)

4. PERIOD OF EMPLOYMENT.
FROM 87202009 1O 2/472010

L

WORK SCHEDULE:
MINIMUM HOURS PER DAY _7
DAYS PER WEEK 6

6. PAY: Weekly
HOURLY WAGE:
PHECE RATE:

1.30

7. WORK TASKS 10O BE PERFORMED:

Jabs offered are work ot a tobaceo farm handling both manual and
machine msks associated with commaodity production and harvest
activilies. Workers must be able to perform: manual as well as
mecharized activities with accuracy and efficiency. Workers will help
to pull tobacco plants, set the plants tn rows in flelds and help cultivate
tobaceo as needed o fransplanting or replanting. Care must be
exercised to prevent bruising or breaking plants. Workers will remove
tops and pull mature keaves from tobaces stalks by hand and place
leaves in traiters for transport 0 wbacco barns for curing.

Workers will hetp prepare tobacco to be placed in barns and with
foading and unloading tobacco bams.

Work may atso include mechanized feld work using power equipment.
By way of example and not limitation power equipment may inctude
traciors, primers, planters, sprayers, cullivators and other farm and
packing house equipment. Workers will be expected to be able to
aperale agricultural equipment with or without direction.

in addition to transplanting and harvesting the product, workers may be
required (o perform variable tasks relating (o produce production such
as the following: irrigation, ditching, shoveling, hoeing, hauling,
ground preparation, weeding and other tasks related to general farming.

R, TRANSPORTATION PROVIDED:
FROM LABOR CAMP TO WORK SITE AND RETURN

9. HOUSING CAN ACCOMMODATE § PERSONS
1O NDIVIDUAL
0 PAMILY

15, MEALS:
PROVIDED: NO
IFYES: COSTPERDAY
{See item 13 in Job Grden)
WORKERS MAY DO THEIR OWN COOKING:
YES

VIRGINIA EMPLOYMENT COMMISSION AGENCIA

SUMARIO DE LAS CONDICIONES DE EMPLEO QUE SON
ESPECIFICADAS EN LA ORDEN DE TRABAIO

-
I NUMBERODELAORDER: 1 3L O Y D
2. NOMBRE DEL EMPLEADOR: H & H Farm

3. LUGAR Y DIRECCION DEL EMPLEADOR:
(See ES 338)

4. PERIODO DE EMPLEO:
DEL 82072009 al 2/472010

3. HORARIO DE TRABAJO:
MINIMAS HORAS POR DIA 7 NUMERQ DE
DIAS POR SEMANA 6

6. PAGO: Semanalmente
SUELDO POR HORA
PAGA POR UNIDAD:

7.50

7. LABORES A DESEMPENAR EN EL TRABAJO:

Los trabajos ofrecidos son trabajos en una grania de cultivos
diversos, realizando ambas tareas manuales y mecdnicas, asociadas con
la comodidad de productes v ias actividades de cosecha. Los
trabajadores deben ser capaces de realizar tareas manuales y mecanicas
con exactitud y eficiencia. Trabajadores ayudaran a jalar(arrancar}
plantas de tabaco, poner las plantas en filas en los campos y ayudar a
cultivar tabaco cuando se necesite e trasprantar o replantar. Cuidado
debe ser gjercido(usado) para evitar magulladura o rompimiento de
plantas. Trabajadores descabezaran y arrancaran hojas desarroHadas dei
tallo(cafia) de tabaco a mano y poner hojas en tradler{remoelyque) para
curacion.

L.os trabajadores ayudarin a preparar of tabaco para ser colocado en
graneros v con la carga y la descarga de Jos graneros de tabaco,

E{ trabajo también puede incluir trabajo de campo mecanizado,
utitizando equipo de motor. Por manera de giemplo y no de limitacion
el equipo de motor puede incluir los tractores, maquinaria para la
cosecha de tabaco, las sembradoras, las cultivadoras v otro quipo de la
granja o det frea de empague. S¢ espera que los trabajadores puedan
operar €quipo agricola con o0 sin instrucciones.

Ademés de trasplantar y cosechar fos producios, se requiere que los
trabajadores realicen tareas variables relacionadas a la produccion de
productos coma la siguiente: irrigar, cavar zanjas. mover tierra con una
pala o con un azadon, acarrear, preparar la lierea, sacar fa maleza y
otras tareas refacionadas a la agricola general.

8. TRANSPORTACION PROVISTA: DESDE EL
ENCAMPAMENTO TIASTA LOS LUGAR M DE
TRABAIO Y VUELTA: 81

9. VIVENDA DISPONIBLE PARA 8 PERSONAS:
10 INDIVIDUOS
0 FAMILLAS

10. COMIDAS:
PROVISTAS: NO
S1SON PROVISTAS, EL COSTO POR
DA SERA (Vea Num.13 en la Orden de Trabajo)
LOS TRABAJADORES TIENEN QUE COCINAR SUS COMIDAS:
§1



1. DEDUCTIONS:

TyrE AMOLUINT
SOCIAL SECURIYY XRXXXX
INCOMIE TAX 1.9.9.9.9.9.4
TRANSPORTATION NONE
TOOLS & EQUIPMENT NONE
CREWLEADER CHARGES NONE

12, NOTES TO WORKERS:
A copy of the full job order is available for inspection in this office.

Fhe emplover has guaranteed your first week’s wages unless he/she
notifies this job service of a later starting date by

O

I order for you Lo be elible for this guarantee, you rmust contact the job
service al Virginia Employment Commission
192 Bristol Last Road
Bristol, VA 242052,
During the period of _ 8 1 {OOg - E"J! i3 ) % .
7

Any lob Service office will assist you in doing this.

. DEDUCCIONES:

CLASE CANTIDAD
SEGURO SOCIAL HAXXXX
IMPUESTOS SOBRE INGRESGS .9.9.9.9.9.3
TRANSPORTACION NO

SUMA COBRADA POR EL
CONTRATISTA DE TRABAIADORES

AGRICOLAS NO

12. NOTAS PARA EL TRABAJADOR:
L& copia de la orden completa esta disponible en la oficing para su

inspeccion: 5?)[{& f G%

£i empleador ba garantizade ¢l pago por su primera semana de empleo
a menos que este notifigue al Servicio de Empleos que ta fecha de
comenzar a trabajar sera atrasada, ¥ gue @l notiflcacion sen a nas tardar
d Blelq g &[1.3/09
Para que Ud pueda tener derecho a esta garaniia de pago. tendra que
ponerse en contacto con la Oficina del Servicio de Empleoas en ¢k
Virginia Employment Commission
192 Bristol £ast Road
Bristol, VA 24202,
Drarante ¢f periodo ¢ al .
Cualgquier Oficina det Servicio de Empleos le asistita en hacerto,




- g Bepartwend-of baber - -

. Wage and Hour Division

Employment Standards Adménistration

Farm Labor Quatractor Sertiffcate of Registration
No, C-03-488676-L-10-R
! Expires 122712010

Name  WHITLEY, ELIZABETH

1 cartify that the person named above is registered pursuant to the Migrant and
Seasonal Agricultural Worker Protection Act and is authorized to parform the following

Lactiviies covered by the Act: Recrult, solficit, furnish, hire and smploy,

Transportation | Authorized x| NotAuthorizad

Housing Authorized x 1 NotAuthorized

Driving Authorized % | Not Authorized
Approved  Sharlyn Simon . Date: 01/01/2008

{National Ceriiiication Progtam Manager)
152042

WH-511 (508}
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' EodE Secdrily Addeunt Ma, T

Bocial Sacurity Employer 1D Na. - )

Ferm. Home Arddress: 650 Frant Street

Lovingston VA 22949
{City or Toem) {State} {ZIP Codey
Bate of o A .
Birth 051031953 Helght §'8 Waight 125

Month} {Day} (Year)

This Cerfificate is basad on the Migrant and Seasoral Agriculural Worker Protection
Act and regulation issued thereunder, and on my apphication for registration. # may ba
revoked or suspended, #s renawal denied, for nencampiiance with the Act of resulation,
insluding applicable requirements for transporting and housing migrard workers, Such

noncampliance may a constitute & criminal .
[ W
~ £

b2

{Slgﬁa_iure of Helder} / (Title)




COMMUNITY SERVICES

STATEWIDE HUMAN SERVICES INFORMATION REFERRAL
TELEPHONE: 1-800-230-6977

RUSSELL COUNTY HEALTH DEPARTMENT
TELEPHONE: 276-889-7621

RUSSELL COUNTY DEPARTMENT OF SOCIAL SERVICES
TELEPHONE: 276-889-2679

MIGRANT HEALTH NETWORK OF SOUTHWEST VIRGINIA
P.O. BOX 95

EMORY, VA 24327

TELEPHONE: 276-944-4455

HOTLINE AND CRISIS

C.D.C. NATIONAL AIDS HOTLINE
TOLL FREE (24 HOURS) 1-800-342-2437
SIDA (IN SPANISH) 1-800-386-3444/7432

EMERGENCY SERVICES

RUSSELL COUNTY RESCUE SQUAD NO. 3
TELEPHONE: 276-889-2652

COPPER CREEK MOCCASIN VOLUNTEER FIRE DEPARTMENT
276-794-7773

RUSSELL COUNTY SHERIFF’S OFFICE
TELEPHONE: 276-889-8033/8203

RUSSELL COUNTY MEDICAL CENTER
TELEPHONE: 276-883-8000

COMMUNITY MEDICAL CARE
HANSONVILLE, VA
TELEPHONE: 276-415-9150/9151

LEGAL ASSISTANCE

THE VIRGINIA JUSTICE CENTER FOR FARM AND IMMIGRANTE WORKERS
617 WEST MAIN STREE, THIRD FLOOR

CHARLOTTESVILLE, VA 22902

TELEPHONE: 1-800-763-7323



