VIRGINIA EMPLOYMENT COMMISSION

MEMORANDUM TO: DATE 12/20/2006
Florida X North Carofina X Kentucky X Pennsylvania X
Texas X South Carolina X WestVa. X Maryland X
Georgia X Puerto Rico X Delaware X Other Alabama
FROM: Rural Services Manager
Virginia Employment Commission
P. O. Box 1358

Richmond, Virginia 23211

SUBJECT: Regquest for Extension of Clearance Order No. VA 6113041

Extension is requested for the 1 cop(ies) of the order which is/are attached,
dated 12/20/2006 for 17 ,  Horticultural Worker 405-687-014
(No. of Openings) {Occupational Title and Code)

to be sent to the offices of your choice.

COMMENTS: Please indicate below the action taken by your office.

(signature)

DATE

The above request has been reviewed and action taken as indicated below:

ACCEPTED Location(s) to which extend:
REJECTED Reason for Rejection:
COMMENTS:

Number of additional copies required.

(signature)
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Agricultural and Food Processing Clearance Order U.S. Department of Labor {

Pedido de Empleados para Agricultura y Procesamiento de Alimentos Empioyment and Training Administration é}
O.M.B. Aoprove’ No. 1205-0134, Exprres $8/37/2009

1. Empoyer's Name £nd Address (humber, Street, City, State, Zip Code, and telephone number) sty Gode / Cadico de Indastr 2 J 'A)m T # IING A CGADS ec

Norib-e y Direccon del Empleadar (Namero, calle, ciudad. codigo postal y teléfono) % ] \f '0 ‘\‘i 5@4:?

Virginia Growers, Inc. %Pi‘j‘f’:”& "fﬁ;&"d‘e %ﬁﬁ{“}“ﬂ”%@g’“k§? -0

14" 41 Windmill Drive - Monipalier, VA 23192 phona: (804) BB3-6527 [ e M e e Tomia %‘
2. Location angd Diraction 1o Work Sie / Direccion del kigar de trabajo Jab Order Expirztion Daze ¢ Feche de expiracion: 31Q 1=t
Montpelier, VA - Hanover County 6 Amicipated Periog of Employment/ Periado Anticipaca de Finflieo?
Frem [-295 North take US-33 W via exit 49A toward Montpelier 25,07 12010/07
~urn Right on Farrington Rd, Lt onlo Greenwood Church Rd, RT onto Frony Desce. To/Hasla ____
Windmill Drive . -
(see atachment/ para mas detalles vea | 7. No. o Worker's Recuested/ No, de T-al.a adores Pedidos 17
3. _ocation ang Dascoption of Housing / Direction y Descripcion de fa Vivienda 8. Amticipated Huwrs 5 Wor< per week / noras
. . . . Anticipadas de Trabze por Semeras Tota: 40 hrshwk
House: 14035 Big Bear Court - Montpelier, VA 23192 Sunday / Zomingo 0 Wecnesoay { Mieriaies 7
. Monday / Luncs 7 Thursday { Jueves 7
Apartment. 4100 A Townhouse Read - Richmond, VA 23228 Tuesday / Martes T Fricay !iemes 7
Satsday/ Saugde 3
9, Caliect Calis hozepleddSe Aceptan iamedas ¢ Caobxar:
1#14 | Employer ! £l Empleedor ves [ Ko
{sae 3Tachment / para mas oetelles vea ) | Local OffzefQhicing Local Yos [ he
4. Board Arrargements / Arreglo Je Aloiamiento 1 #4
SEE ATTACHEMENT ‘ . ) S
{see atachment ! para mis detalles ver i
5. Referal Insiructions / Instruciones para el Referimiento de Candidates (35
SEE ATTACHMENT (see akachment / pava mas defalles vew !
Pjatr)fufr(x)tg 383%’},‘%?25,@5%%?%0& ggérglgnba‘f?c Sunrgamy?négjeM;n[ye g?-lv%%)aggfglr ﬁg}x‘&‘gs, E:QJENP‘!& uswa%%&&%%g P;nst:(ifgnlg'%%%xa‘gaio prepanng sof weeLtng, saraving and 1.#1t

wataring, mowmng, boacingumioading tucks  Workers are suparvisen at all imes by foremanforoducion manager who wik provide Jernunsirations. nstuchons & direcigcs.
see 2lachment f pere mas delalles v

€6 |

10 6. Cescripcion del Trabajo / Jao Specifications [Suramary of Material Job Specfications n SPANISH mus: be ircluded insidz i s box]
Traoejo diversificady ar v.vero indluyiendo oiantando, culiivando, transplantado, festizands, prepa-ando de tierra, cortanda, aguanoc, cargando y escaryando camicsies, ste. Trabaaloms seran

cupsvisados a lodas horas por parte sel perenie de producion qQuien les dara demonstraciones, instruccionas y direccionss. {see atiachment / De7d Ties Ge@les ves |
11 Wzge Raes. Scecial Pay Informatson and Deductions / Tarfa de Pago, Informacion Sobre Pagos Especiales y Decucudnes (Retaas)
Crop Aztivities f Cukivos Hourky Wage Piece Rate f Unit{s) Special Pay (bons, etc) Deducvons / VES NC Pay Perind
Salario por Hora Pago por Pieza ! Unidad(es) { Pagos Esaeciales (Boro, ect) Deduccignes <l Per odo te Pago
Working Nursenes 1§ 8.51 s N/A N/A Societ X Weekly /
$ $ Federal 1ax ! X Somana X
Impuestos Federaies .
$ $ Stale Tax bpuestos i x| Brwockly!
Estatales : cade 2 sem.
3 $ Meals (comidas [ X
$ 3 Cirer (specify/ Ora X Other / Olre
ticie Datails About h=PayMas Detales Sobre o Pago 1 49
SEE ATTACHMENT 0 {see stachment/ pasa rras detales vey ]
12 T-arspenietor Avangements / Arreglos de Transportacion (Please explain; 1417
SEE ATTACHMENT {see aftach niant J para mas delias ver )

13 Is 1the prevaiing pracice o e Farm Labor Contractors (FLC) 1o recrut, supervise, ranspod, house, or pay workars fur ths {1ese) ciap activty(es)? Es fa costurbre an el 2rea ¢e
usa Conrelistas Aglcolas pa-a reciutar, supervisar, ransportar, dar vivienda, ¢ pagarie a los rabajadores en este/estas 1po;s) de cosecha(s)isemiraso(s)” Ves/Si [ E Tyou
have chacked ves wi sl s the FLC waga for each aclivily?/3i contesto "S1 cual es ef salarip que le paga al Contatis's Agrieciz para cada actwigzd?

14 Uremnployment msieance srovided / Seguro por Desempleo: Yes N 3
15 worsers' corpersaticn insurace provided / Incemnizacion por accidente de trabajo: Yes Ne O
| 16 Are ool orov ced 103 ¢ urge o the workers?/ s Se le proveen las heramientas de trabajp g los wabajadares s tarao alyi no” ves e O

1T stany ar3ngements which have ceen made with estabiishmem aveners o agents for the payment of a commissia of othes beretas for szics Made 0 workers. (f the' ¢ are 00 such
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18 Ll any strite, work sloppage, s-owdcwr, of interruplion of operation 1y the erployees at the place where the wir-ers rll e e ayed. (1 nere 2 r0 5100 Mt s, oree Mg
Erumere looa hueiGa paro o intarupcion de las oparaciones por patie de ks empeatos en st lugar de empleo. (Shre 1ay, iedige "languno’) None/Ninguno

15 Actress of J-der Hold ng Off.ce (inck de Telephone ~umber)iDi-eccion de iz Oficina dode 20, Namie ol Loce Ofice Repicsenaiie Incudc o6t dal te epe ¢ rumacn s dombre
se Radics 3 Dette nchiya numeo de telsfone) VIRGINIA EMMPLOYMENT COMMISES daf Representznt= de « Uficing wucar (nguyd ruaess e lele onc?
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27 Empiayer's Gertfcauon: Tis job order describes the aclal terms and corditions of the emplayment being offeredt by e acs contains allthe material ter:. and cond tor, ol the ot
! Canficaco del Evpleacor: Zsi oreer de rabajo describe los términos y condiciofes de trabajo y contiene ;qdus Ios Matcndls 1ETATLS, ¥ Coroicenzss Sfrenidos.

- . . - . ~ : 4 — ¢ B
i Emplcyers Signature & Tils! Tz y T lo del Emp eator / Py . : ;

VA L Y IR
ARG - o RN 3

ITREAD CAREFULLY nvew of L1e stzlioriy established bestc funclion of the Extplayment Service as ahoTee abor exuinue, the i3, 35 o (osum for 1ag g oG en o plngers &ic 2
sezkes, ntilner the STA ror e Swaie agencies are guaraniors of the accuraCy or truth-uliness of JATGMALBN COrtainee o joL 3015 - aDmiEd by e Jiayers, Mor ooes Cay ab e
ned nidad L don by the One-Stop Career Celer consiituie a canvaciua’ job offer to which the One-Stop Coreor Tunien B A 07 & Stale 3Jency ¢ in oy way L L 2ny
§LZASE LUIDAROSAMENTE Er o2 de su funcion Dasica estzbkecica estawariamente o Soricio do £mpieo esun 2turce nhie Jr2ns 4o frabup pura 107 3 00 EmEado -




Jan 08 07 09:00a Workforce Advantage 8045501960 p.5
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Attachment to ETA 790

1) Employer Name & Address: Virginia Growers, Inc.
14141 Windmill Drive
Montpelier, VA 23192

9) Wage Rates, Special Pay Information & Deductions:

Nursery work specifications can change from time to time during the season due to
weather and market conditions. Workers will be expected to conform to the specific
instructions given for each day’s work.

The Production Manager will provide instructions and general supervision to the
worker(s). However, workers will be expected to perform their duties in a timely and
proficient manner without close supervision.

All workers will be paid the Adverse Effect Wage Rate (AEWR) or the Prevailing Wage
Rate whichever is higher. In the event that DOL promulgates a new AEWR during the
recruitment or work contract period, the new AEWR will become the guarantee.

A) The employer will make the following deductions from the Worker’s wages:
FICA and Federal income taxes if required by law, cash advances and
repayments of loans, repayment of over payment of wages to the worker,
payment for articles which the Worker has voluntarily purchased from the
Employer, long-distance telephone charges, recovery of any loss to the
Employer due to the Worker’s damage (beyond normal wear & tear) or loss of
equipment or housing items where it is shown that the worker is responsible,
and any other deductions expressly authorized by the Worker in writing. No
deductions except those required by law will be made which bring the
Worker’s earnings for any pay period below $5.15 or the currently applicable
federal or state minimum wage.

B) Employer guarantees to offer employment for the hourly equivalent of 3/4 of
the workdays of the total specified period during which the work contract and
all amendments thereof are in effect. Beginning with the first workday after
the worker’s arrival at the assigned Employers location, ready willing, able
and eligible to work and ending on the expiration date specified in the work
contract and all extensions thereof or upon termination of this employment as
provided below. For purposes of this guarantee. a “workday” consists of
seven (7) hours Monday through Friday and five (5) hours on Saturday. The
worker is not required to work on his Sabbath or on federal holidays which
include: New Years Dav. Martin Luther King, Jr."s birthday. Washington'¢
birthday, Memorial Day. Independence Day, Labor Day. Veteran's Day.
Thanksgiving Day. and Christmas Day. On certain of these days work ma:
be available to those interested in working. If the worker. 2t the conclusion <7



his work agreement, has been afforded less hours than required under this
provision, the employer agrees to pay the worker at his hourly rate for the
hours, in addition to those actually worked, up to the hourly equivalent of the
guaranteed number of days.

C) This employment guarantee shall be terminated before the end of the Period
of Employment if the services of the Worker(s) are no longer required for
reasons beyond the control of the Employer due to fire, frost, flood, drought,
hail or other Acts of God which makes fulfillment of this agreement
impossible. In such cases, the Employer will make efforts to transfer workers
to other comparable employment acceptable to the Worker. IF such transfer
is not affected, Workers will be returned, at Employer’s expense, to the place
from which Worker, without intervening employment, came to work for the
Employer. In the event of such a termination, the 3/4-guarantee period ends
on the date of the termination. The guarantee shall be void from the
beginning should the Worker voluntaq[y abandon this employment before the

~ end of the agreement period, or in the event that the Worker is terminated for
a lawful job-related reason.

D) The payroll period shall be weekly, meaning that the Workers will be paid
every Friday.

E) Employer will provide a worker referred through the SESA Interstate System
forty (40) hours of work for the week beginning with the anticipated date of
need, unless the employer has amended the date of need by notifying the local
employment services office at least 10 working days prior to the original date
of need. If the employer fails to notify the order-holding office, then the
employer shall pay an eligible worker referred through the interstate clearance
system the AEWR for the first week, starting with the original anticipated
date of need. The employer may require the worker to perform alternative
work if the guarantee cited in this section is invoked. If the worker fails to
notify the order-holding office of his continuing interest in the job no sooner
than nine working days and no later than five working days before the date of
need, the worker shall be disqualified from the above-mentioned assurance.

F) The Employer will furnish to the Worker, on or before each pay day, one or
more written statements showing the worker’s total earnings for the pay
period, his hourly rate or piece rate (if applicable); the hours of work which
have been offered to the worker, the total hours actually worked, an
itemization of all deductions made. the Worker’s net pay and the Employer’s
name and address.

173} Anticipated Hours of Work:

wiarkers will report to work at the designated time and place ac directed by the Employve
zzch day. The standard workweek is 7 houre per day IMonday - Friday end 5 hours oa
Saturday  Workers may be requested o work 10 hours per day Zepending upon the



conditions and amount of work to be done, however, they will not be required to do so.
Workers may volunteer to work additional hours when there is work available. Down
Time: Worker’s should expect occasional periods of little or no work because of weather
or other conditions beyond the employer’s control. These periods may occur at anytime
throughout the season without prior notice.

11) Job Specifications:

Tools and Equipment-

The employer will furnish, without charge, all tools, supplies and equipment necessary
for the performance of the specified work. Workers will only be charged for any willful
damage or loss of such tools and equipment beyond normal wear & tear.

General Nursery Work-

Physical work to be performed outside in all types of weather conditions and will require
standing and/or walking the entire day. Work will require lifting, digging, puling and
other repetitive hand movements. Some work will include the maintenance/assembly of
* nursery and greenhouse structures. Workers will be required to keep pace and maintain
quality levels set by the crew leader.

Loading-

Responsible for the efficient and productive use of labor teams in loading trucks and
semi-trailers. Knowledge of load factors, plant material, customer names and locations
will be a requirement. The ability to oversee the loading operations, as set forth by crew

leader

Tagging-

Responsible for tagging plant material for shipping, potting and other uses as deemed
necessary by the Shipping and Production Managers. Required to learn various plant
materials grown at the nursery as well as operating the tag air guns on a daily basis.
Knowledge of efficient functioning mechanics of the tagging system used at Virginia
Growers and quickly mastering the operation of this system is required.

Pruning-

Workers will be responsible for learning, and mastering the proper technique and art of
pruning container plant material. Development of hand/eye coordination for pruning
with both mechanical and powered shears is required. Must develop a knowledge of
various plant materials for proper plant identification and must be willing and able to
maintain the required pace for pruning as set forth by the horticulture staff.

Soil Mixing-

Workers will be responsible for mixing all container and propagation soil mixes as used
by the nursery. Knowledge of the materials used, amounts used and needed for various
mixes and the techniques employed to properly mix these materials is required. & bility
to learn to read the soil mixing sheets (in English) is required.



14) Location and Description of Housing:

1) 14035 Big Bear Court - Montpelier, VA 23192
2) 4100-A Townhouse Road - Richmond, VA 23228

Housing is provided at no cost to workers who are not reasonably able to return the same
day to their place of residence. This paragraph applies to such workers only. Housing is
not provided to non-workers. No charge will be made for beds or cooking utensils and
similar items furnished to workers to whom housing is provided hereunder, unless
unlawfully removed or damaged beyond normal wear & tear. Housing will be clean and
in compliance with OSHA housing standards when occupied. The housing is comprised
of barracks style living quarters with accommodations for 20 workers. Housing includes
free kitchen facilities. The kitchen and other common areas will be shared. Female
workers will be provided with sleeping facilities shared only with other family members
or other females. In the event that a female worker is hired, separate toilet facilities shall

~ be provided. If provided housing under the terms of this agreement, workers shall vacate

the housing promptly upon termination of employment with the assigned employer that is
providing the housing. Workers who reside in such housing agree to be responsible for
maintaining the housing in a neat and clean manner. Reasonable repair costs for damage
or loss of property, other than that caused by normal wear & tear, will be deducted from
the earnings of the worker if he/she is found to be responsible for the damage or loss to
the housing and/or furnishings. Workers residing in the employer’s housing may have
their mail directed to them at the employer’s address as stated on the attached form.
Workers will be provided with a name and telephone number where they may be
contacted in the case of an emergency while residing in the provided housing.

15) Referral Instructions:
The referrals under this job order from the Applicant Holding Office are to be made to:

Workforce Advantage
P.O. Box 9168
Richmond, VA 23227
(804) 550-5150

(804) 550-1960 — fax

Referrals may be made through the Order Holding Office or any other source. All local
and intrastate applicants may be referred directly to Workforce Advantage for interviews.
All interstate applicants should first contact the job order holding office or the SESA
prior to contacting Workforce Advantage. Workers should be fully apprised by the local
employment office of the terms, conditions and nature of the employment prior to
referral.

Interviews will be conducted by a representative of Workforce Advantage during normal
business hours from 8:30AM — 5:30PM EST Monday through Friday. Employer’s Agent
will interview candidates for: 1) Availability for the entire season 2) Available



transportation to the job site, 3) Knowledge that they have been fully apprised by the
Jocal employment services office of the terms and conditions of the employment.

Workers recruited against this job offer from within normal commuting distance will not
be provided with housing, subsistence and transportation.

17) Transportation:
The employer will not advance transportation and subsistence costs to Workers for

transportation to the place of employment.

This sub paragraph applies only to Workers for whom the employer is legally obligated
to supply housing. v
After the worker has completed 50% of the work agreement period, the employer shall
reimburse the worker for reasonable cost of transportation and subsistence from place of
recruitment to place of work. Upon satisfactory completion of the work agreement,

employer shall pay for Worker’s reasonable costs of transportation and subsistence to the

place of recruitment, except when the worker will not be returning to the place of
recruitment due to subsequent employment with another employer. In such a case, the
employer will only pay for the transportation and subsistence to the next job. The
amount of such transportation payment will be equal to the Worker’s actual
transportation costs not to exceed the most economical and reasonable common carrier
transportation charges for the distance involved. In lieu of the above payments to the
workers for transportation, the employer reserves the right to charter or otherwise arrange

to provide for transportation at the employer’s election.

Subsistence reimbursement shall be $9.08 per day, without producing documentation of
actual expense, or will otherwise be paid as per 20CFR 655.102(b)(5) only to those
employees who are eligible under H-2A program regulations for subsistence pay. By
way of illustration and not in limitation of the foregoing, the employer will not pay for
transportation of worker if he/she is discharged for a lawful job-related reason, if he/she
has knowledge at the place of recruitment the he/she can not perform the duties of the job
as described above, or if he/she willfully abandons this employment prior to the ending
date of need as specified by the employer. However, employer WILL provide
transportation and subsistence under this agreement if the worker is terminated because
of work related injury and is so certified by a doctor acceptable to the employer prior to
leaving the place of work, if the worker is terminated as a result of an Act of God which
makes fulfillment of the work agreement impossible as provided in paragraph 9C, or if
the worker is displaced by a US worker under the DOL’s 50% rule.

Employer will offer free transportation for workers living in the employer’s housing
facility both to and from the daily work site. The use of the transportation by the worker
is voluntary: no worker shall be required as a condition of employment to utilize the
transportation offered by the employer. Employer also agrees to provide transportation
fonce per week) to the nearest commercial center so that workers living in the employer’s
nousing niay have an opportunity to cash checks, wire money to family and resrock on
cessary provicions such as food and general living necessities.
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Other Conditions of Employment

A) Termination: Employer may terminate the worker for any lawful job-related
reason and so notify the Job service local office if the worker: a) refuses without
justified cause to perform the work for which he/she was recruited and hired, b)
commits a serious act(s) of misconduct or repeated violations of the employer’s
work rules (A copy of general work rules is attached), c) fails after completing the
training period to perform the work duties as specified in Item 11 and attachment,
d) abandons this employment (three consecutive unexcused absences from
scheduled working days shall be deemed as abandonment of employment) e)
falsifying identification, personnel, medical, production or other work related
records, f) fails or refused to take a drug test (see section “N”’) or h) commits acts
of insubordination. For workers who fail to provide notice before voluntarily
abandoning the employment, all wages due shall be forwarded to the last known
address for the worker.

B) The employer may discipline the worker, including requiring that the worker
leave the field (“time out™), be suspended from employment for up to 3 days, or
be terminated from employment as described in termination “A” above.

C) Injuries: Worker will be covered by Workman’s Compensation Insurance or
equivalent employer provided insurance for injuries arising out of and in the
course of employment. Employer’s proof of insurance coverage will be provided
to the Regional Administrator prior to the granting of certification. All workers
must report any injury and/or illness to their employer and Workforce Advantage
immediately. Failure to do so may be grounds for termination.

D) Employer Obligation if Employment is Extended: No extension of employment
beyond the period of employment specified in the job order shall relieve the
employer from paying the wages already earned, or if specified in the job order as
a term of employment, providing return transportation or paying return
transportation expenses to the worker.

E) Employer Notification of Changes in Employment terms and conditions:
Employer will expeditiously notify the local order-holding office or state agency
of any changes to the terms and conditions of employment due to weather
conditions. over recruitment or any other factors. The terms of this work
agreement thereafter may be changed upon posted notice to the Worker.

Outreach Workers: Qutreach workers shall have reasonable access to the
Workers in the conduct of cutreach activities pursuant to 20CFR 653.107 and 20

DFR 653.501.

¥
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other job specific issues. The employer will not provide separate formal
orientation or training periods for each different task or job assignment covered
within the job description. After completion of the training period the employer
will expect all workers to possess the skills necessary to carry out the duties
expressed in item 11. For purposes of this section, five or more hours will be
considered one day.

H) Work Agreement: A copy of the contract or Job Clearance Order and a copy of
the work rules will be provided to the worker no later than on the day the work
commences.

) All workers will be covered by unemployment insurance, but may not be eligible
under current unemployment regulations.

J) Employer agrees to abide by the regulations of 20 CFR 655.103, Assurances, and
20 CFR 653.501

K) There are no strikes, work stoppages, slowdowns or interruptions of operations by
employees at the place where the Workers will be employed.

L) There are no arrangements made with establishment owners or agents for the
payment of a commission or other benefits for sales made to the workers

M) Substance Abuse Policy: Virginia Growers will strive to provide a safe and
healthy work environment, free of substance abuse, for the protection of its
associates, employees and visitors. The use, possession, or being under the
influence of any illegal drugs or alcohol during work hours is strictly prohibited.
Employees may be requested to take random drug or alcohol tests at no cost to
them. Failure to comply with the request or testing positive may result in
immediate termination



20 CFR 653.501
Assurances
INTRASTATE & INTERSTATE CLEARANCE ORDER

The employer agrees to provide to workers referred through the Clearance System, the
number of hours of work per week cited in Item 10 of the Clearance Order for the week
beginning with the anticipated date of need, unless the employer has amended the date of
need at least 10 working days prior to the original date of need. The employer shall pay
eligible workers (referred through the Intrastate/Interstate Clearance System) the
specified hourly rate of pay, or in the absence of a specified hourly rate, pay the higher of
the Federal or State minimum wage rate for the first week, starting with the originally
anticipated date of need. The employer may require workers to perform alternative work
if the guarantee is invoked and if such alternative work is stated on the job order.

_ The employer agrees that no extension of employment beyond the period of employment

shown on the job order will relieve the employer from paying the wages already ‘earned,

or if specified in the job order as a term of employment, providing transportation
expenses to the worker’s home.

The employer assures that all working conditions comply with applicable Federal and
State minimum wage, child labor, social security, health and safety, farm labor contractor
registration and other employment-related laws.

The employer agrees to expeditiously notify the local order-holding office or State
agency by telephone immediately upon learning that there may conditions that could
effect the terms and conditions of employment.

The employer assures that availability of no-cost or public housing which meets all
applicable Federal and State standards and which is sufficient to house the specified
number of workers requested through the Clearance System.

The employer also assures that Outreach workers shall have reasonable access to the
workers in the conduct of outreach activities pursuant to 20 CFR 653.107.
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——

Brett Guthrie Date
Owner
Virginia Growers, Inc.




Statement of Request for Conditional Access (RCA) into
Agricultural Recruitment System

[ hereby request that my job order(s) be sent beyond my local recruiting area, to other
parts of this state and to labor supply states in a timely manner so as to facilitate the
recruitment of domestic workers.

As condition to placing my order into Interstate Clearance, I certify that no fewer than 20
(twenty) days prior to occupancy my housing will meet such standards as are agreed upon
to fulfill the requirements of the US Secretary of Labor in the use of Employment Service
facilities for Intra/Interstate Clearance of job orders.

[ also authorize the State Employment Service, the State Health Department and/or the
US Employment and training Administration to inspect the housing that I am offering
such workers at any reasonable time in order o verify its condition.

4 e J <13 -2¢00
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Brett Guthrie Date
Owner
Virginia Growers, Inc.




Virginia Growers, Inc.
Workplace Rules

THIS IS NOT INTNEDED TO BE A COMPLETE LIST of rules but rather to
serve as guidance to employees of standards of conduct.

Notice is hereby given that violation of lawful, job-related employer
requirements, including these rules, will be considered grounds for immediate
termination of employment. At the employer’s discretion, lesser penalties for violations
may be imposed such as suspension from work without pay.

These rules apply to all employees and all employees are expected to comply with
these rules and their supervisor’s instructions.

1.

No use or possession of alcohol or illegal drugs is permitted during work time

or during the course of any workday. Workers may niot report for work under
the influence of alcohol or any illegal drug. Illegal drugs may not be used,
sold, manufactured or kept on any employer premises, including housing.

No smoking is permitted in any employer building. All smoking must be
done outdoors. Cigarette butts must not be thrown on the ground but should
be place in ashtrays or thrown away in trash receptacles.

Workers must obey all safety rules and common safety practices. All injuries
and accidents must be reported immediately to the supervisor or the
employer’s office.

Excessive absences will not be permitted. Employees are expected to be
present, on time, able and willing to work on every scheduled workday.
Neither excessive absences nor tardiness will be permitted.

Quality, conscientious work is expected. Sloppy work is not acceptable.
Workers who perform sloppy work may be suspended without pay for the
remainder of the day or for up to three (3) days at the supervisors sole
discretion. Termination of the worker may result from repeated offenses.

Workers shall maintain any living quarters provided to them clean and in good
repair, given reasonable wear & tear. Workers sharing living quarters shall
cooperate with one another in maintaining common areas such as kitchens and

general living areas.

No information posted by emplovers is to be remeved. defaced or altersd in
o 4
any way. Copies of information shall be provided upon request.



8. All living areas must be locked each morning before leaving for work. Lights
and unnecessary heat/air conditioning should be turned off and all doors and
windows closed.

9. All cooking should be restricted only to cooking areas and is not permitted in
any other rooms of the living area.

10. No trash is to be left in fields, work areas, or housing areas. Trash and waste
receptacles will be provided and must be used.

11. Workers may not take unauthorized breaks from work.
12. Workers may not leave work areas without the permission of their supervisors

13. Workers may not enter employer’s premises without permission.

14. No overnight guests are permitted in the employer’s housing.
15. No female guests are permitted in the employer’s housing at any time
16. The following are grounds for immediate termination:

Threatening any other person with violence
Fighting

Possession of drugs or alcohol

Possession of dangerous weapons

Stealing

Falsification of records

Willful damaging of property

17. Workers may not use or operate trucks or other company vehicles, machines,
tools, equipment or property to which he/she has not been specifically
assigned by his/her supervisor. Workers may not use or operate trucks or
other company vehicles, tools, equipment or property for their personal use
unless expressly authorized by the employer.

18. Workers are to follow the supervisor’s instructions. Insubordination is cause
for dismissal.
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HANOVER COUNTY COMMUNITY SERVICES

Hanover County Health Department
12321 Washington Hwy

Ashland, VA 23005

(804) 752-4339

Hanover County Sheriff’s Department
7522 County Complex Road
Hanover, VA 23069

(804) 537-6140 Non emergency
Emergency 911

State Police Headquarters
10341 Stony Run Lane
Ashland, VA 23005

(804) 550-3900 Non emergency
Emergency 911

Hanover County Department of Social Services
12304 Washington Hwy

Ashland, VA 23005

(804) 752-4100

Medical College of Virginia Hospital
401 N. 12" Street

Richmond, VA 23232

(804) 828-90060

Salvation Army Shelter
2601 Hermitage Road
Richmond, VA 23231
(804) 359-0269

Salvation Army

3807 Mechansville Turnpike
Mechansville, VA 23111
(804) 497-8780

Cecily Rodriguez
Telamon-VA

4313 Fitzhugh Ave. Ste. 202
Richmond, VA 23230
(804) 355-4676

VA Justice Center for Farm & Immigration Worker
501 4" St. S E Suite A

Charlottesville, VA 22902

(800) 763-7323



