WALL & ASSOCIATES JOB FAIR
TUESDAY, 09/01/15, 8:30 AM-11:30 AM
VIRGINIA EMPLOYMENT COMMISSION
206 THIRD AVE., RADFORD VA

JOB OPENINGS
CUSTOMER SERVICE ASSOCIATE – JOB #628642 – Christiansburg office.  HS/GED.  5 opgs.  Competitive pay offered!!!  Field inbound calls.   Must be detail oriented, able to multi-task, able to report information accurately, be well spoken, have a positive outlook and truly want to help others.   Health Insurance, 401k, Paid training.  Work M-F; a variety of shifts offered.  Use office equipment (computer, phone, fax, copier); and Microsoft Outlook/Excel, Internet.  Typing 40 wpm.  
[bookmark: _GoBack]CUSTOMER SERVICE PROFESSIONAL – JOB #628882 – Pulaski office.  3 opgs. Competitive pay offered!!! Provide excellent customer service to clients by negotiating on their behalf, completing forms, holding off collection action, stopping wage garnishments & bank levies - no exp nec.  Ability to multi-task, good verbal & written skills, ability to catch on quickly, good customer service skills req., good time mgmt/organization skills.  Health insurance, 401k, paid holidays, attendance incentives; training provided. Work 9:00 AM-6:00 PM; days to be advised.  Bachelors degree req.; Master's degree pref. F/T. Computer skills req - Microsoft Word/Excel, Outlook, Internet, Adobe.  Typing 40 wpm.  
Go to www.vawc.virginia.gov for pre-job fair referral instructions on each job order, or call 540-831-5980, or may send query to Radford@vec.virginia.gov.  This must be done prior to attending the job fair.
LIKE US ON FACEBOOK @ VIRGINIA EMPLOYMENT COMMISSION
VEC is an Equal Opportunity Employer/Program - Auxiliary aids and services are available upon request to individuals with disabilities
