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Tuesday, 9-22-15  /  10 a.m. – Noon
 (
Tech Support Rep 
(#64
7903
)
Strong verbal
,
 written 
& troubleshooting 
    
 
skills
.
W
illingness to learn new applications
.
Strong hands-on experience & knowledge of Windows Vista, 7, & 8, workgroups & small office networks
.
Quickly adaptable to new workflow & projects
.
Customer Service experience & 
Bilingual (
English+Spanish
 and/or French
) is a plus.
) (
Receptionist (#648012)
Strong verbal & written communication,
    
 
interpersonal
 & organizational skills.
Working knowledge of Microsoft Office Suite
s
.
Ability to work independently & within a team.
1-2 years of experience.
Bilingual (
English+Spanish
) is a plus.
)Hiring for the following positions:



 (
Customer Service Rep (#647919
)
Reliable & motivated.
Outstanding Customer Service skills (verbal & written).
Working knowledge of Windows XP Professional & Microsoft Office Suites.
Ability to 
multi-task in fast-paced, highly structured environment
.
Ability to follow directions & work well with others
.
Bilingual (
English+Spanish
) is a plus.
)
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Tax Support Rep
 (#64
7910
)
Experience in taxation and/or accounting preferred
.
Tax preparation experience preferred
.
Excellent customer service, written & verbal communication skills
.
Ability to work in a fast-paced environment with flexibility & adaptability to change
.
)
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